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Student Name:  ___________________________________________

YOUR SCHOLARSHIP FILE
AND
LETTERS OF RECOMMENDATION

Many colleges and scholarships want independent evidence of your ability.  They may ask for letters of recommendation or have forms to be filled out.  The best letters of recommendation are those that include personal anecdotes, evidence of your critical, creative, original, or independent thinking.  
With that in mind:

		Be sure to read and complete accurately the entire senior file packet.

		Attach a mini-photo where indicated.

Make three (3) copies of your senior packet.  Give the original to Betty Subith, and give a copy to each of your intended recommenders.

Give each recommender a stamped, pre-addressed envelope and the official recommendation form or application if the college or organization requires one.

Allow the recommender plenty of time, include a note about the deadline date.  Allow a minimum of two (2) weeks before the recommendation is due to arrive at its destination.

If you intend to have this person write more than one recommendation for you, ask him or her to make a photocopy to keep on file.

Check with the recommender prior to deadline for submission, to find out if the form was completed and sent. 

Follow up with a personal thank-you note.  (This will be very important to the recommender.)

The thank-you note should be on stationery (not a torn-out piece of notebook paper, for instance) and need only be a few sentences long. (eg. “Thank you for writing my recommendation. I really appreciate it.”)

Teachers and community individuals you would ask for a letter of recommendation:
	Name
	Occupation
	Address

	
	
	

	
	
	

	
	
	



List three (3) words that your friends/teachers would use to describe you:


__________________________   _____________________________   ___________________________

DATA SHEET FOR COLLEGE-BOUND SENIORS
For WEST VALLEY HIGH SCHOOL

Complete this sheet accurately. Be Neat! This sheet will be a reflection of you. Counselors and teachers will use this information to write letters of recommendation for college admission and job opportunities. In addition, the awards/scholarship committee may use this information to aid in the selection of candidates for scholarships and awards. 

Date:  _____________				Counselor:  _________________________________

Student’s name:  _______________________________________________________________________
			Last				First					Middle
Birthday:  _____________________		Social Security Number:  ____________________________
Address:  _________________________   City, State, ZIP Code:	_______________________________
Father or Guardian’s Name:			_________________________________________________
Father or Guardian’s Home Address:		_________________________________________________
Father or Guardian’s Occupation: 		___________________Home Phone   __________________
Place of Employment:				_________________________________________________
Mother or Guardian’s Name:			_________________________________________________
Mother or Guardian’s Home Address:	_________________________________________________
Mother or Guardian’s Occupation:		___________________Home Phone   __________________
Place of Employment:				_________________________________________________
Check any that Apply:			____Parents Separated
						____Parents Divorced
						____Parent(s) or Guardian(s) unable to work
Military Service of parent of guardian	Name:  __________________________________________
Branch:  ______________________		Active:  ____ Veteran:  ___ Disabled:  ____Deceased:  ____

Explain any unusual family of financial circumstances, if any:  __________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Students who wish to be considered for scholarships offered by religious organizations or groups of a national origin may complete the following:
		Religious Affiliation:  ____________________  Nationality:  _______________________

Elementary School Attended:  ____________________________________________________________
Middle School Attended:  _______________________________________________________________

Number of dependent children in family, including applicant ______ If over 18, reason for dependency
Name:  				  Age:  		  Name:  				  Age:  		
Name:  				  Age:  		  Name:  				  Age:  		
Name:  				  Age:  		  Name:  				  Age:  		
DATA SHEET FOR COLLEGE-BOUND SENIORS
For WEST VALLEY HIGH SCHOOL

Work Experience			(list most recent first)
	Job Title
	Place of Employment
	From – To

	
	
	

	
	
	

	
	
	



Career Goals:  												
Expected Major in College:  											
Subject Areas of Interest:  											
Community College/College/Trade School you most want to attend
							      Have you applied?                   Yes                   No

Other Schools you are considering applying to, in preference order:
1)  							       Have you applied?                   Yes                   No
2)  							       Have you applied?                   Yes                   No
3)  							       Have you applied?                   Yes                   No
Some scholarships are based solely on academic excellence and are largely honorary with a small cash award.  Other scholarships are based on financial need as well as academic qualifications and usually have larger cash values.  If there are special circumstances that would demonstrate financial need (unemployment, aid to dependent children, excessive medical expenses, etc.), please list them.  Please discuss your particular situation below.  																																																																															

Any other family members in college?  If so, list with relationship to the student:  																		

The following is confidential and will be treated as such.  It is important information for committees to help them decide on need based scholarships.  Your application can not be considered for any need-based scholarships if not completed.  However, it is optional.
Estimated Gross yearly Family Income (before taxes).
Under				$ 5,000.00
$  5,000.00			$ 10,000.00
$ 10,000.00			$ 15,000.00
$ 15,000.00			$ 20,000.00
$ 20,000.00			$ 25,000.00
$ 25,000.000			$ 30,000.00
$ 30,000.000			$ 40,000.00
Over				$ 40,000.00

______________________________	______________________________	_____________
Student Signature				Parent Signature				Date
DATA SHEET FOR COLLEGE-BOUND SENIORS
For WEST VALLEY HIGH SCHOOL

High School Activities Record
Please be extremely thorough in listing all activities – Don’t leave this out!

	SCHOOL ACTIVITIES          GRADES 9 - 12

	Student Government
___________________________________________________________________________________________________________________________________________________________________________________________________


	Organizations (school clubs, etc.)
___________________________________________________________________________________________________________________________________________________________________________________________________


	Participation in creative and practical arts (photography, band, journalism, choir, drama, creative writing, publications, etc. 
___________________________________________________________________________________________________________________________________________________________________________________________________


	Athletics (including sports letter earned)
___________________________________________________________________________________________________________________________________________________________________________________________________


	Cheer, Drill, Flag, Banner, Dance, etc. 
____________________________________________________________________________________________________________________________________________________________


	Awards, Honors, and other achievements
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




	COMMUNITY ACTIVITIES  GRADES 9 - 12

	Organizations (church service, theater, science fair, etc.)
___________________________________________________________________________________________________________________________________________________________________________________________________


	Clubs (youth groups, Boy/Girl Scouts, etc.)
___________________________________________________________________________________________________________________________________________________________________________________________________


	Volunteer Work/Experiences 
___________________________________________________________________________________________________________________________________________________________________________________________________


	Hobbies, Activities not covered above
___________________________________________________________________________________________________________________________________________________________________________________________________


	Community Awards, Honors, Achievements. 
____________________________________________________________________________________________________________________________________________________________


	Special Talents (playing piano, writing, etc.)
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________
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Autobiography
(If possible, please attach with this scholarship file, a brief autobiography.)  Within your autobiography, be sure to write about your future plans and ambitions. If you include this in your file, please type on a separate paper and attach.  This will help organizations learn more about you and help them in their decision-making process.

Travel Experiences:
Describe your travel experiences:  ___________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Unique and Special:
If there is something special or unique about you that you wish those looking at your file would consider when making decisions about awarding scholarships, please explain:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 




Scholarship Profile Checklist

Your Scholarship Profile is missing the following items: 

  Profile/Profile information

  Picture

  Letter(s) of Recommendation

  Autobiography

  Other ______________________

It is very important to get these items in your profile right away.  Scholarship providers have already been in to look at profiles to pick Scholarship candidates, if your profile is missing information you may miss out on college money.  

Get the missing items and turn them in to Betty in Counseling as soon as possible.


