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VISION STATEMENT 

 
Hamilton High School will be a positive, respectful, safe, and 
collaborative learning environment that provides all students with rich 
and challenging educational opportunities that create and motivate an 
appreciation for learning while developing the skills necessary to lead 
productive adult lives. 
 

 
MISSION STATEMENT 
 
Hamilton High School is a learning community dedicated to fostering student success through a 
solid academic foundation and maximizing intellectual potential in each individual within an 
environment that nurtures student involvement in a variety of formative experiences.   
 

            
 

Expected 
School wide 

Learning 
Results 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

 

 
 

Each student will: 
 
Communicate effectively 
 
Access, assimilate, and apply information  
     by various means    
 
Think critically and problem solve 
 
Seek academic success through efficient  
   organizational and time management skills 
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PRINCIPAL’S MESSAGE 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 

 
 

 
 
 
 
 
 
 

 
On behalf of the faculty and staff at Hamilton High School, I welcome you to the  
2011-12 school year.  We eagerly look forward to serving and supporting all 9th through 
12th grade students as we learn together on a daily basis.  From the existing academic 
foundation, we are committed to working collaboratively to expand the range of learning 
opportunities for students and help them progress to higher levels of academic 
achievement.  With high expectations in all areas of student performance, we offer this 
handbook as a guide through which students and parents can access critical 
information and support. 
 
Research has proven that when students are actively involved in co-curricular activities 
outside of the classroom they are more likely to succeed academically.  All Hamilton 
students are encouraged to get involved in co-curricular activities and events on and off 
of campus through clubs, organizations, or athletic participation.  Strive to make your 
high school experience a positive and memorable time of life as you prepare for your 
future endeavors. 
 
Included in the handbook is a section on rules and regulations that describes how we 
operate as a school community in order to ensure a safe and secure learning 
environment for all persons on our site.  Please review this document completely and 
contact the school office should you have questions or concerns regarding the content.  
We look forward to working with students, staff, parents, and community to promote 
student success in all areas of campus life.  Please note we have implemented some 
new policy changes this year in effort to maintain the academic focus and positive 
learning environment.  Have a great year! 
 
 
Jim Allured 
Principal, Hamilton High School 
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BOBCAT PRIDE 

 
 

Special Programs  
Title 1 School wide Programs 
Title IV Safe and Drug-Free 
Schools/Communities 
English Learner Programs 
Gifted and Talented Education (GATE) 
Special Education 
Honors courses 
Advanced Placement Program 
Title VII Indian Education 
We-Tip Program 
AVID 

 
 

Bobcat Athletics  
Basketball, Baseball, Cross Country, 
Football, Soccer, Softball, Track & Field, 
Wrestling, Volleyball. 

 
 

Student Clubs  
ASB, Band, Cheer Squad, California 
Scholarship Federation, Drama Club, Chess 
Club, GATE, Mayor Youth Council, 
“S” Club, Spanish Club, Unity Forum, 
Bobcat Book Club, National Honor Society, 
Friday Night Live, 
Future Farmers of America

 
Freshman Class:  
All students in the Freshman Class are 
active in school activities. They can 
participate in Spirit Week, class 
competitions, and other school activities. 
The Class officers help plan fund raising 
activities for the entire class and 
disseminate information to  class members. 
 
 
Sophomore Class:       
The Sophomore Class Officers plan social 
activities, represent their fellow class 
members in campus decisions and policies, 
and organize fundraisers.   Members of the 
sophomore class can participate in a variety 
of activities on and off of campus. 

 
 
 
Junior Class:  
Any member of the Junior Class is welcome 
to participate in activities such as 
fundraising programs, class competitions, 
and socials events. 
 
 
 
 
Senior Class:  
The Senior Class raises money, competes 
in schoolwide programs, and plans prom, 
and other year end activities for the class. 
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THE ROAD TO SUCCESS 
 
Hamilton High believes that schools have the responsibility to teach students skills necessary 
for life success. However, educating students is a three-fold responsibility shared by the parent, 
the student, and the school. Without the cooperation of all three parties, success will be limited. 
 
Hamilton High is committed to providing the necessary resources for a sound secondary school 
program. In turn, students and parents must fulfill certain commitments if the student is to gain 
maximum benefit from the overall program. We strongly believe the parent, student, and school 
commitments should be as follows: 
 

Parent Commitment 
 
I will…  

1. Insist that my student attends school every day  unless the student is ill or an emergency 
arises. 

2. Telephone the school Attendance Office at 951-763-5981 when my student is absent.  If 
I am unable to call, I will send a note when he or she returns to school.    

3. Ensure my student has an appropriate amount of sleep prior to any school day, so that 
he or she will be attentive and stay alert in class. 

4. Provide uninterrupted study and reading time for my student each school night. 
5. Check with my student daily regarding homework assignments and monitor the 

completion of those assignments. 
6. Contact teachers immediately to request a parent conference if there is a question 

concerning student progress or lack of homework. 
 

Student Commitment 
 
I will....... 

1. Attend assigned classes every day unless I am ill or an emergency arises. 
2. Complete and turn in all class assignments on time. 
3. Bring the required materials to class each day. 
4. Seek immediate assistance from the teacher when class assignments are not 

understood. 
5. Be attentive during class instruction.  Be committed to gaining the best education 

possible. 
6. Give total effort to learning the material taught in each class. 
7. Follow all school rules and regulations including adherence to the dress code. 
8. Seek the assistance of teachers, counselor, and other school personnel for academic 

assistance or when problems occur that will inhibit my success. 
 

 
School Commitment 

 
We will..... 

1. Employ well-qualified staff who know their subject matter and who understand the 
sociological, physiological, and psychological make-up of young adults. 

2. Provide a positive learning environment. 
3. Provide the proper curriculum to meet student needs. 
4. Provide the materials and equipment necessary for proper instruction. 
5. Provide a safe environment where students can attend school confident they are safe. 
6. Establish and administer reasonable rules and regulations regarding student behavior. 
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7. Provide parents with reports on student attendance, academic progress, and school 
behavior on a regular basis. 

8. Provide appropriate, varied classroom learning opportunities to encourage academic 
progress. 

9. Provide appropriate and varied homework assignments to facilitate and enhance 
learning. 

 
 

PROCEDURE FOR RESOLVING PROBLEMS OR ADDRESSING CONC ERNS: 

1. Contact the teacher for a telephone conference or an appointment to discuss 
questions or concerns. 

2. Contact the student’s counselor for additional assistance. 

3. Contact the assistant principal if the problem persists. 

4. Contact the principal if the above steps fail to resolve the problem. 

 
 
 

GENERAL SCHOOL INFORMATION 
 
Grade Reports 
Grades will be distributed to students at the end of each six week triad and mailed at the end of 
each semester. Triad grades in all courses are considered progress grades as only semester 
grades appear on official transcripts. Semester grades issued in February and June are final 
grades and will appear on a student’s official school transcript. 
 

 
 
This is a reminder about Aeries/Eagle to parents and students.  Aeries/Eagle is an online 
resource that allows you to access your child’s grades and attendance in each class.  If you do 
not know your login information, please call the school and request the verification code for your 
login.    
 
Finals Exam 
Each semester ends with a final exam or culminating activity in each subject area. These are 
usually scheduled for the last two days of the semester. Final exams do not become semester 
grades, but are usually an important component of the semester grade. Make up exams are 
permitted by arrangement for excused absences only. 
 
Telephone Availability 
The use of cellular phones and pagers are not allowed during the instructional day per state law.  
Students can access an office phone if the need arises. 
 
School Visitations 
Parents, guardians, and community members are welcome to visit the school for official school 
business. Please make an appointment to verify that someone will be available to meet with 
you.  On the day of your visit please check in at the reception desk. All visitors will be given a 



 6  

Visitor’s Pass. We guard our learning time intensely, therefore, please do not disturb a teacher 
during instructional time. Hamilton High School is a closed campus. Non-students and visitors 
without official business will not be allowed for any reason on campus during school hours. Due 
to liability and safety reasons, Hamilton High School students are not allowed to bring guests or 
young children onto campus during school hours.  In order to maintain a safe and orderly 
learning environment, friends or student visitors are not allowed on campus at any time during 
school hours. 
 
 
Nutrition Services 

• Complete meals will be offered at multiple locations throughout the school campus. 
• Students can use their prepaid account or cash to purchase the complete meal at any 

location serving this meal. 
• Students will need to use their school ID number when purchasing a complete meal. 
• Students will save money by buying the complete meal instead of individual a la carte 

items. 
• Students will be able to purchase a limited choice of a la carte items that meet new state 

and local requirements. 
• The new, fresh baked H*Town’s Primo Pizza, deli sandwiches, and bread sandwiches 

will be on the lunch menu every day at the high schools and twice a week at the middle 
schools. 

• Free and reduced-price meals are available to those who qualify based on family size 
and income. Applications are mailed to all the families in the school district during the 
summer. In addition, applications can be picked up from the school office, cafeteria 
manager, or from the Nutrition Center. Applications may be turned in any time during the 
school year.  

 
 
Lockers and Personal Property 
Hamilton High School does not assume responsibility for loss or damage to personal property.  
P.E. lockers are only intended for limited daytime storage. Students are directed not to leave 
items in lockers overnight or in weekends. Students will be held responsible for school property 
lost due to improper locker storage. Under no circumstances should money or personal property 
of any great value be kept in lockers. Student lockers are considered the property of the district; 
therefore, designated officials may have access to student lockers. 
 
Gum-Free Campus 
Hamilton High School is a gum-free school.  Please help us maintain 
a clean site by refraining from chewing gum on campus. 
 
Messages 
Please make every effort to communicate travel and other arrangements before your student 
leaves home.  We will call students from class for emergency messages only.  We will not 
deliver messages from other students. 

Deliveries                                                          
Floral bouquets, balloons or other gifts for students will not be accepted by the front desk for 
delivery.  While we join with you in the celebration of special occasions, these items are 
disruptive to the learning environment and will not be delivered during school time.  We 
appreciate your understanding.  Furthermore, students need to be responsible for remembering 
their books, lunches, sports equipment, and other necessities. Please encourage them to 
accept the consequences if they neglect these responsibilities.  
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Lost and Found 
Items found on campus are to be turned in at the Attendance Desk where they will be tagged 
and held until the owner can identify and claim the item.  Students who have lost something 
may check with the Head Custodian. Twice annually, unclaimed items will be donated to a local 
charity. 

 
Closed Campus 
Students may not leave campus during the regular school day unless a parent or guardian 
provides a written request.  All students must sign out at the attendance office before leaving 
campus.  Failure to follow the procedure may result in disciplinary actions. 
 
Student Vehicles and Parking 
Students are urged to always drive carefully. Students are expected to comply with all parking 
and driving regulations.  Reckless use of motor vehicles on campus or in the immediate vicinity 
will result in disciplinary action and possible revocation of the privilege to bring a vehicle on 
campus.  The School and district does not assume responsibility for loss and damage to 
personal property including vehicles brought to school grounds.  Students are encouraged to 
never leave belongings unattended at any time while on campus.   Vehicles should be properly 
parked in marked spaces only and locked at all times.   Parking permit fee is $2. 
Reminder: The parking lot speed limit is 5 MPH 
 
Student Parking 
All students using the student lot must display a current Hamilton High School Parking Permit.  
To obtain a parking permit you must complete an application form and provide proof of valid 
driver’s license, vehicle registration information and insurance.  Cars may be parked only in the 
student lot. All cars must be parked in the marked stalls.  Students may not park in the faculty 
lot, in visitor parking areas, or in any area not specifically designated for student parking.  
Students violating the parking policy may receive citations issued by the Riverside Sheriff’s 
Department and/or disciplinary action. No student is to be in the student parking lot duri ng 
school hours without authorization of an administra tor.   Use of parking facilities is a 
privilege granted by the Hemet Unified School District.  School officials or law enforcement 
personnel may search a vehicle whenever there is reasonable suspicion that the vehicle is 
involved in any violation of a rule, regulation, or statute. 
 
Surveillance System 
The campus is equipped with surveillance monitors in order to discourage vandalism and 
disruptive behavior. 
 
KIDS- Drug/Weapons Dogs 
Hamilton High School participates in the district sponsored K-9 program.  The dogs are non 
aggressive drug and weapon detection K-9s.  They are trained to detect a variety of illegal 
substances and products.  When they are on campus, the handler and the K-9 will limit 
searches to personal belongings (backpacks, jackets, lockers, etc.) and vehicles.  The K-9 does 
not search your child.  If the K-9 detects an illegal substances or product, the site administration 
will determine if further attention is warranted. 
 
Bicycle Procedures 
The Board of Education expects students who ride bicycles to and from school to wear bicycle 
helmets in conformance with California state law.  Riders should observe traffic and other safety 
laws and rules, and display courtesy toward drivers of motor vehicles.  Students who ride 
bicycles shall be required to park them in an area designated by the school principal and are 
encouraged to use bicycle locks.  The district is not responsible for lost, stolen, o r 
damaged bicycles or safety helmets. 
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ATTENDANCE 

 
Regular school attendance is one of the most important ways for students to have a successful 
high school experience. Studies show a positive correlation between academic success and 
regular school attendance. Excessive absences are a major cause of academic failure. 
 
California State Law mandates that each person between the ages of 6 and 18 years, not 
exempted by law or have graduated from high school (EC 48200, EC 48400) is subject to 
compulsory full-time education. 
 
Students age 18 and older are reminded that schools are not obligated to enroll them or to 
maintain their enrollment. Eighteen year old students with discipline or truancy problems may be 
dropped and advised of alternative educational opportunities. 
 
Parent Link is our automated phone calling system. It will call on a daily basis if a student has 
been marked absent one period or more on the current day. If you get a call from this 
automated system please do not ignore it. Call the 24 hour Attendance Line at (951)763-5981  
to check for the reason of the absence. It could be as simple as a schedule correction or most 
importantly the student was not in class. We need your help and participation to resolve the 
absences.  
 
In order for us to keep you properly informed we must keep accurate records. Please inform the 
Attendance Desk when a change of information is indicated. We must be notified of ANY 
changes in your telephone number, address, caregiver, medical changes, etc… Immediately. 
   
TARDY POLICY 
 
SCHOOL HOURS ARE 8:30 a.m. to 3:05 p.m. When a student is late to school/class he/she 
may miss vital information that is critical to his/her ability to succeed in that class. Tardiness is 
also a very disruptive element in class and negativ ely impacts others in the process of 
learning.  Students are to be in their seats or assigned work area (as defined by the teacher) 
and prepared to work before the late bell sounds at 8:30 a.m.  
 
All STUDENTS that arrive TARDY/LATE  to school must check in through the main office at 
the Attendance Desk. The student must sign-in, no matter what time, whether it is during 
passing time or during lunch time. In the event a student has excessive tardiness to school they 
will be assigned lunch detentions. If it continues the student may be assigned a Saturday 
School.  
 
Teachers  will utilize the following procedure in the event that tardiness becomes a problem for 
periods 2 through 6: 
 
First tardy - teacher will give a warning. 
Second tardy - teacher will assign 2 (two) lunch detentions and contact the parent by 
                         phone. 
Third tardy - teacher will assign 3 (three) lunch detentions. 
Fourth tardy  – teacher will send a referral to the student’s counselor or administrator. 
Fifth tardy to school – a letter will be sent home and lunch detention assigned.  
 
Tardies are recorded on a semester  basis.  
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RE-ADMITs 
 
Students will no longer need to obtain re-admits following an absence.  This process will now be 
streamlined through the electronic attendance and the attendance office. 
 
VERIFICATION OF STUDENT ABSENCES  
 
It is the responsibility of the parent or guardian to notify the office by telephone, in writing or in 
person, anytime there is an absence or tardy. The direct attendance line is (951)763-5981. 
You may call this number at anytime.   If this does not occur, such absence or tardy shall be 
recorded as unverified or truant. 
  
Education Code Section 48260 – Any pupil subject to  full-time education who is absent 
from school without a valid  excuse three full days in one school year or tardy  or absent 
for more than any 30 minute period during the schoo l day without a valid  excuse on three 
occasions in one school year, or any combination th ereof, is a truant. 
 
Education Code Section 48260.5  
 

(A) Upon a pupil’s initial classification as a truant, the school district shall notify the pupil’s 
parent/guardian, by first-class mail or other reasonable means, of the following: 

(1) That the pupil is truant. 
(2) That the parent/guardian is obligated to compel the attendance of the pupil at 

school. 
(3) That parents/guardians who fail to meet this obligation may be guilty of an 

infraction and subject to prosecution pursuant to Article 6 (commencing with 
Section 48290) of Chapter 2 of Part 27. 

(B) The district also shall inform parents/guardians of the following: 
(1) Alternative educational programs available in the district. 
(2) The right to meet with appropriate school personnel to discuss solutions to the 

pupil’s truancy.  (Added Statutes, 1983, Chapter 498). 
(3) The student may be subject to arrest under Education Code Section 48264 . 
(4) The student may be subject to suspension, restriction, or delay of his/her driving 

privilege pursuant to Vehicle Code Section 13202.7 . 
(5) That it is recommended that the parent/guardian accompany the pupil to school 

and attend classes with the pupil for one day.  (Added Statutes, 1983, Chapter 
498). 

 
For early departure from school , a parent/guardian must sign their student(s) out through the 
Administrative Office at the Attendance Desk. Otherwise, a student who must depart early may 
do so with written permission by a parent/guardian. The note must contain the date and time to 
be released with parent/guardian signature and a contact telephone number. If a student is 
walking or driving to their destination it must be indicated in the note. Without said note, the 
student shall not be released. 
 
Only the parent/guardian listed on the emergency ca rd is able to sign a student out of 
school, unless otherwise specified by the parent/gu ardian.  
 
 
 
 
Only school employees may verify absences . Under no circumstances may non-school 
employees, such as volunteers or students, verify absences. 
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Upon returning to school after an absence , the student must report to the office Attendance 
Desk before reporting to class. At that time the student will confirm the absence has been called 
in and verified or present a satisfactory explanation (NOTE) verifying the reason for the 
absence(s).  All absences must be cleared within five school days.   The following methods 
are to be used to verify student absences.  
 

1. Written note  from parent/guardian, parent representative, or student if 18 or older 
Education Code 46012 . All notes must be presented to the attendance personnel. The 
note should include:  Full name of student; Full na me of parent; Reason for 
absence(s); Date(s) of absence(s). 

 
2. Telephone calls  made to or received from parents, guardian, or their representative or 

an authorized caregiver. The employee shall subsequently record the following:  Full 
name of student; Name of parent/guardian; Name of v erifying employee; Date(s) of 
absence(s); Reason for absence(s) .  

 
The phone # is (951)763-5981.  All phone calls, for the safety of your son/daughter, must 
go through our school switchboard.  We cannot receive attendance calls initiated by the 
student on their personal cell phone. 
 

3. In Person  parent/guardian is welcome to provide the above information in the 
Administrative Office at the Attendance Desk. 

 
Cases of forged notes or falsified telephone calls will be referred to the Assistant Principal for 
disciplinary action, which may include suspension and or involvement of law enforcement. 
Following a documented forgery, parents must clear all absences in person. Those with 
documented repeat offenses may be recommended for transfer to an alternative school. 
 
As of July, 1998, new state regulations specify that schools receive funding only when students 
are physically in school. Absences for any reason  excused or not, will result in reduced funding 
for that day. In order to promote academic success as well as to ensure maximum resources 
available for students, we ask that parents make every possible attempt to arrange off-campus 
student appointments (doctor, dentist, etc.) after school hours. When this is not possible please 
limit the time students are off campus in order to minimize the loss of valuable instructional time. 
 
EXCUSED ABSENCES 
 
As of July 1, 1999, the State Of California defines  “excused” absences as those due to 
illness, quarantine, verified medical appointments,  court appearances, observance of 
religious holidays, immediate family bereavement, o r school business such as field trips 
or competitions. All other reasons are considered “ unexcused.”  
 
A parent/guardian must come in to the Administrative Office to the Attendance Desk to sign their 
student out for all necessary appointments. Taking students off campus for lunch is not 
considered appropriate. Upon return to campus, students must sign in at the Attendance Desk 
to be re-admitted to class.  
 
 
 
Students who leave campus without signing out are considered “Truant.” A note after leaving 
campus will not  excuse the absence. This procedure is in place to ensure the safety of all 
students. 
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TRUANCY  
 
The following represents the truancy policy in place at Hamilton High School and the 
consequence structure regarding all day truancy: 
 
First Truancy – Contact by law enforcement (Deputy Sheriff, School Resource Officer), lunch 
detention and/or Saturday School and/or placement on the Stop List. 
 
Second Truancy – Citation * by Deputy Sheriff, SRO, and 12 days of lunch detention and/or 
Saturday School 
 
Third Truancy – Parent will receive a truancy letter, *Citation* from SRO, and referral to 
Student Attendance Review Team (SART) 
 
Fourth Truancy - Citation* and meeting with SART Team 
 
Fifth Truancy - Citation* and referral to Student Attendance Review Board (SARB) at the 
District Office and referral to District Attorney (DA) 
 
Sixth Truancy – Will be declared Habitual Truant and given a Citation* and referral for another 
school placement 
 
*CITATION FROM S.R.O. IS A PROMISE TO APPEAR IN FRO NT OF A JUDGE TO EXPLAIN 
WHY STUDENT WAS NOT IN SCHOOL. 
 
Truancies are recorded on a yearly  basis. 

 
 

EMERGENCY INFORMATION 
 
Parents/guardians are asked to complete and sign the emergency information sheet that is held 
on file at the Attendance Desk. Only parents/guardians with signatures on file will be permitted 
to clear an absence or sign-out their student(s). For this reason please be certain that all 
authorized parent(s) or guardian(s) sign the emergency information sheet. Please be prepared 
to show your identification (I.D.) when checking students out of school. 

 
 

**REMINDERS** 
 

**School office hours are 7:30 am – 3:30 pm** 
 

In order for us to keep accurate records, we must be notified of ANY changes in your telephone 
number, address, caregiver, medical changes, etc… 
    
Immediately inform the Attendance Desk when a change of information is indicated. 
 
ALL STUDENTS that arrive to school LATE and are not in class, ready to work by 8:30 am, 
must sign-in at the Attendance Desk, whether it is during passing time or during lunch time, to 
get a pass to class.  
 
ALL STUDENTS that leave the school campus at anytime before 3:05 pm must sign-out at the 
Attendance Desk. Upon returning on the same day, student must again sign-in at the 
Attendance Desk to get a pass to class. 
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ALL PHONE CALLS, for the safety of your son/daughter, must go through our school 
switchboard.  We cannot receive attendance calls initiated by the student on their personal cell 
phone. 
  

**The 24 hour Attendance Line is (951)763-5981** 
 

STUDENT WITHDRAWAL TO TERMINATE ENROLLMENT  
 
Parents MUST give at least a one-day notice, verbal or written, to the Registrar and the 
Attendance Clerk before withdrawing a student from school. A one-day notice is needed due to 
the necessary steps below: 
 

1. The student must take his/her “Withdrawal Form,” obtained from the Registrar’s Office, 
to each of his/her teachers. Each teacher will check to see if the student has any 
financial obligations or other items due. Once cleared, each teacher will sign the 
withdrawal form and issue an “in progress” exit grade. 

 
2. All books must be returned to the Library and all fines must be paid in cash (no personal 

checks) before grades can be released to the new school. 
 

3. Once everything is cleared, the Registrar will give the Parent/guardian a copy of the 
student’s transcript, immunization records, and the withdrawal form with grades. 

  
 
 

STUDENT SERVICES 
 

Identification Cards  
Student ID cards are a means of identifying 
a student as a member of the Hamilton High 
School student body. ID cards are required 
for purchases, entrance to school functions, 
and Library use, as well as a means of 
identifying students in the event of an 
emergency. One ID card is issued to 
students at no charge each school year. If a 
card is lost or damaged, a replacement fee 
of $5.00 will be charged. Students are 
required to carry their ID cards at all times. 
 

Associated Student Body  
All Hamilton High School students are 
encouraged to become a part of the 
Associated Student Body by purchasing an 
ASB card for $30.00. Holders of the card 
are entitled to free entrance at all home 
athletic events except CIF playoffs.  They 
obtain discounts on school activities. 
Student athletes who hold a current ASB 
card receive their letter, pin, scholar athlete 
patch, certificate or bar at no additional cost. 
So, get your ASB card now and show your 
Bobcat Spirit! 

 
 
Activities Director     School Resource Officer 
Craig Miller – ext 226      Deputy Jason Reed – ext 213 
 
ASB Assistant     Counselor  
Tena Canchola – ext 220    Jason Sonnier – ext 209 
 
Athletic Director     Plant Manager 
Craig Miller – ext 226     Patrick Williams – ext 224 
 
Office Manager/Principal’s Secretary  Health Techni cian 
Leonella Leash – ext.  201    Mary Schofield – ext. 203 
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Library Clerk                           Attendance Clerk 
Cindy Brenz – ext.  225    Debra Nevills – ext.  215 
 
Registrar      Psychologist 
Mirella Arias – ext.  204    Cassandra Testa      – ext.  212 
 
Speech & Language Therapist   Assistant Principal 
Maureen McElligott   – ext.  217   Daniel Betts                – ext. 206 
 

 
 

 
Associated Student Body Officers and Duties 

 
 
Official Duties of ASB Members 

 To act as representatives of their   class 
in all ASB activities. 

 To follow the guidelines and 
responsibilities provided by the ASB 
officers. 

 To attend scheduled meetings. 
 To coordinate activities associated with 

their class. 
 
School Board Student Representative 
The Hemet Unified School District Board of 
Education maintains an advisory student 
position for each of the high schools in order 
to keep board members apprised of school 
activities from a student’s perspective. One 
student is selected in the spring to serve the 
following year. For further information see 
the Principal. 
 
School Site Council Student 
Representative 
Three students are elected to serve on 
School Site Council. The purpose of the 
council is to provide a forum for involvement 
and cooperation among the school, home, 
and community. Student members of this 
advisory body report on student activities 
and provide a student perspective of 
decisions the Site Council makes regarding 
school issues. For further information see 
the Principal. 

ASB President 
 Oversees all functions that occur within the 

jurisdiction of the ASB. 
 Acts as a liaison between the student body 

and the administration. 
 

ASB Vice President 
 Assumes all duties of the ASB President if 

he or she is unable to perform his/her duties. 
 

ASB Recording Secretary 
 Records the minutes of all meetings and 

keeps a permanent record of them. 
 Types and distributes letters. 

 

ASB Treasurer 
 Approves all disbursing orders and ensures 

that all ASB accounts are justified of them. 
 Works with the Cashier and Bookkeeper 

 
ASB Corresponding Secretary  

 Informs the student body of upcoming events 
by means of posters, school newspaper 
articles, student bulletin and 
announcements, and by updating the 
marquee, pledge of allegiance, bulletin 
notices, etc. 

 
ASB Representative 

 Oversees Clubs and organizations and acts 
as a liaison between ASB and other clubs on 
campus. 
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For Your Information 
 

Student Store  
The Student Store has something for everyone at Hamilton High School! Open daily, the store 
carries a wide variety of school supplies as well as items for special class projects. Snacks, 
physical education clothing, and Bobcat Spirit gear are just some of the items available for 
student and parent purchase. Show your school spirit by purchasing items to wear at sporting 
events, assemblies and on Friday Spirit Days! Be a part of the Bobcat Tradition! 
 
The Daily Bulletin 
A great way to publicize school events is in the daily bulletin. The purpose of the daily bulletin is 
to communicate general student information and school news to the entire student body. Each 
day the bulletin is: 

 posted on the website 
 posted in various locations around campus.  

 
To make an announcement in the Daily Bulletin you must follow these guidelines: 
1. Make sure it pertains to school activities. 
2. Get it approved by an advisor and the Assistant Principal.  
3. Fill out a daily bulletin form available at the Reception Desk in the Main Office. 
4. Type or neatly print your notice. 
5. Return it to Cindy Brenz in the Library by the deadline - 12:00 on the day before you want 

the bulletin posted. 
 
Get Involved 
Hamilton High School’s goal is that all students excel in the classroom and involve themselves 
in at least one activity. Educational research shows that students who are involved in school 
activities perform at a higher level academically than those students not involved in co-curricular 
activities. Student and parent representation on school wide decision-making committees is also 
vital to our success. There are a number of different programs available so that parents and 
students can become involved. The following is a list of committees with student members and 
a brief description of the committee’s purpose. 
 

 School Site Council: Serves as a central advisory group for the school 
 Parent, Teacher, Student Association (PTSA): Communicates the goals of the school, 

supports school endeavors, and acts as advocates and ambassadors for the school. 
 School Safety Committee:  Ensures a safe and secure campus environment that promotes 

student learning and addresses emergency preparedness needs. 
 Principal’s Advisory Committee:  Provides a sounding board to inform the principal on 

current and emerging student issues. 
 Western Association of Schools and Colleges:  Identifies, implements, and monitors the 

school’s WASC Accreditation Action Plans. 
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DANCE GUIDELINES 
 

PRIOR TO PURCHASING A TICKET, STUDENTS WILL BE NOTI FIED IF THEIR GUEST IS 
APPROVED. IF APPROVED, THE FOLLOWING RULES APPLY: 
 
 

 
Hamilton HS students and their guests must present a school Identification card to enter a 
dance, even if school personnel recognize the student(s). Ticket sales will be Pre-sale Only. 
 
 

 
 When a Hamilton High School student or guest leaves the dance, they will NOT be allowed to re-

enter. Names and the time of departure will be recorded, and parents may be notified. 
 Hamilton HS students or guests who smell of alcohol or marijuana or appear to be under the 

influence of alcohol or other drugs will not be allowed to enter the dance. All students are subject 
to a breath test with an electronic alcohol breathalyzer. Any Hamilton HS student or guest found to 
be in possession of, or under the influence of, alcohol or other drugs will be removed from the 
dance and subject to arrest and/or other disciplinary action. 

 Smoking and/or possession of tobacco products is not allowed. 
 Over-age persons—those beyond high school age—who are not guests of Hamilton High School 

students, will not be allowed to enter the dance for any reason. 
 Hamilton A.S.B. dance admission is restricted to identified Hamilton High School students and is 

limited to one guest per student. Guests must be currently enrolled in high school and may not be 
over 20 years of age. 

 Guest tickets will not  be sold after the Wednesday prior to the dance. 
 Dance dress codes are at the discretion of the Associated Student Body representatives and the 

administrator in charge of Student Activities. 
 
 
 

Guest Policy for Dances 
 Guests must fill out and return “Proper Dance Code” and request for permission forms in order to 

attend the dance. The guest may not be over 20 years of age. 
 One guest per student. 
 Guest tickets must be purchased in advance; the guest must be registered and a completed 

waiver form must be returned one week before the dance to attend. 
 Guest tickets will not be sold past the deadline and only during lunch. 
 All guests must show identification 
 Any student, who wants to purchase a ticket, must clear all fines in order to attend the dance. 
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ATHLETIC GUIDELINES 
 
 
Interscholastic Athletics 
 

• Hamilton High School’s Athletic Department is committed to providing an opportunity for 
every student to participate in athletics and develop his/her individual skills to his/her 
fullest potential. With the help of the staff, family, and community the student athlete will 
learn the value of leadership, teamwork, good sportsmanship, and acceptable lifetime 
skills in a competitive atmosphere.  

 
• Every student who is academically eligible is invited to try out for a sport. A minimum 

grade point average of a 2.0 with no more than (1) failing grade is required for 
participation; there is NO probationary period.  All incoming freshmen are eligible 
leading up to the first grading period.  

 
• Students are selected for teams on the basis of skill, aptitude, attitude, citizenship, and 

commitment. See the Athletic Director, Mr. Craig Miller, in the Coach’s Office or the 
coach listed after each sport for additional information prior to the season. 

 
• If a student receives an UNSATISFACTORY  mark in Citizenship from any Teacher or 

Administrator that Student-Athlete will be suspended from the team for a minimum of 
one (1) week until his/her behavior is at a positive level. 

 
 

Triad Grading Periods   Date of Athletic Compliance  
1St -  09/30/11     10/07/11 
2nd -  11/10/11     11/18/11 
3rd -   01/20/12     01/27/12 
4th -    03/09/12     03/16/12  
5th _    04/27/12      05/04/12 

 
 
 
Pre-Sport Preparation 
Each student must obtain and turn in to the Athleti c Director’s office the following to be 
cleared for participation on any athletic team: 

 H.U.S.D. athletic clearance packet with a signed emergency procedure form that includes 
proof of insurance coverage, proof of a physical performed by a medical doctor, and 
parental consent to participate. 

 A signed CIF card. 

 Academic eligibility: 
o A minimum 2.00 GPA 
o Passing five different classes. No more than one “F” is permitted. 
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Fall Sports 
Duration:  End of August, beginning of November 

 Football – Keith Moorman 
 Girls’ Volleyball – Rebekah Mortensen 
 Boys’ & Girls’ Cross-Country - Patrick Williams   

              
 

o August 26, 2011 – First Scrimmage (11-man Football) 
o September 5, 2011 – First Scrimmage 
o September 8, 2011 – First Contest 
o November 4, 2011- Last Contest 
o November 11, 2011 – (11-man Football) 

 
Winter Sports 
Duration:  End of November, beginning of February 

 Boys’ Basketball - TBA 
 Girls’ Basketball – Craig Miller 
 Boys’ Soccer - Ricardo Galindo 
 Girl’s Soccer- TBA 
 Wrestling - James Lanik 

  
 

o November 21, 2011 – First Scrimmage 
o November 25, 2011 – First Contest Wrestling 
o November 28, 2011 – First Contest 
o February 10, 2012 – Last Contest 

 
Spring Sports 
Duration:   End of February, beginning of May 

 Boys and Girls Track & Field – Patrick Williams 
 Girls Softball – TBA 
 Boys Baseball – Craig Miller 

 
 

o February 25, 2012 – First Scrimmage 
o February 27, 2012 – First Contest 
o March 2, 2012 – First Contest Baseball & Softball 
o May 4, 2012 – Last Contest 
o May 11, 2012 – Last Contest Baseball & Softball                         
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Athletic Activities Participation Requirements 
 

During the school year, there are a number of requi rements that must be met prior to 
athletic practice and competition. This policy rela tes to any athletic team or performing 
group.  
 

 Each athlete must have a physical, which may be obtained from his or her family doctor or 
an M.D., arranged by an outside organization. Physicals are not provided by the high 
school. 

 Each athlete MUST have at least $1,500 in medical insurance. If utilizing a “home” coverage 
plan (Blue Cross, Kaiser, etc.), complete the Family Health Insurance Company section on 
the Athletic Emergency/Medical Information and Participation Form (found in the Athletic 
Clearance Information packet) indicating your insurance company name and policy number. 
Myers/Stevens Insurance is available to students who are not covered under existing 
policies. The school does not provide insurance coverage. 

 Athletic Clearance Information Packets are available from, and are to be returned to, 
Hamilton High School’s Athletic Director. If you wish to purchase Myers/Stevens Insurance, 
complete the application and bring your check to Hamilton’s athletic Director BEFORE 
practices begin. 

 We require that each athlete purchase an ASB card since athletic programs are ASB-
funded.  Equipment, uniforms, letters, awards, tournament fees and officials are examples of 
ASB support.  The cost of an ASB card is only $30. 

 
There is no probationary period 
 

 A student’s GPA at the end of the preceding grading period or at the end of the summer 
session shall determine his/her eligibility for the 1st quarter of the following school year. 

 
 Receipt of the student’s report card by the Hemet Unified School District shall determine the 

date of eligibility.  

 

Satisfactory academic achievement in terms of indiv idual ability is of 
prime importance to students participating in any r ecognized school 
activity.  Academic eligibility information follows : 

 
 

 To be scholastically eligible, a student must have earned at least a 2.0 GPA on a 4.0 
scale during the grading period immediately preceding the grading period in which the 
activity is held. 

 
 If the student fails to achieve the 2.0 GPA requirement at the end of any grading period, 

the student shall be academically ineligible.  If at the end of the next grading period the 
2.0 GPA standard has been met, and is passing five different classes with no more than 
one failing grade, then the student will be reinstated as academically eligible. 

 



 19  

 All Student-Athletes must follow CIF protocol and be in attendance of four (4) class 
periods on game days in order to participate in an athletic competition that same day. If 
he/she is not in assigned classes they will not be able to travel on away contest or dress 
for home contests. 

 
 If a Student-Athlete is enrolled in a Weight Class or a PE Class he/she must dress-out 

and participate, as this is an activity class in which you earn a grade. There will be no 
wearing of game uniforms in a Weight Class or PE Class. 

 
 If a Student-Athlete quits a program after scheduled games have already began, he/she 

will not be allowed to participate in the next season of sport. We want our athletes to 
maintain their allegiance to the program that they initially started while also gaining peer 
and coaches RESPECT. Developing RESPONSIBILITY in our students is another key 
element that must be created. 

 
 Any Student- Athlete who has started in a program and becomes Academically Ineligible 

for the remainder of the season will not be allowed to participate in another teams 
practice. This student must concentrate on his/her grades and not worry about playing in 
the next sport season. Any Student-Athlete who becomes Academically Ineligible cannot 
serve the team in any other capacity (manager, stats, water-boy) as these positions also 
fall under academic restrictions. 

 
 

GUIDANCE SERVICES 
 
Counseling Staff  
Mr. Sonnier, Counselor ext. 209 

 
The Guidance Department at Hamilton High 
School is part of a total team effort within the 
school to assist students in preparing for and 
furthering their education and/or career and work-
related goals. 
Our staff is committed to: 

 providing students and parents opportunities to 
experience different educational and career 
settings 

 responding to the counseling needs of a 
diverse group of students 

 assisting students in the successful transition 
from school to work and/or post-secondary 
education.  
 

It is our goal to implement a pro-active and 
developmental program that identifies and meets 
the needs of all students. The components of this 
program include career guidance and counseling, 
collaboration, articulation and communication, 
site/district support, leadership, and program 
evaluations.  

 
Class Changes 
Registration at Hamilton High School is based on a 
year-long schedule. Students are to follow their 
original schedule until a class change request form 

is signed by both student and parent and then 
approved by the student’s counselor. Choose your 
classes carefully—there will be no class changes 
once initial registration is completed.  
 
1. At the beginning of each semester a student, 
parent or teacher may request a change of 
schedule during weeks one and two on a space 
change available basis. During this time we will 
consider these requests, on a case by case basis 
except for purpose of changing lunch.  
2. During the 3rd and 5th week of a semester a 
counselor will hold a parent/teacher meeting if 
there is a question regarding appropriateness of a 
class. 
3. Following week number 5 and after a parent 
/teacher conference changes will be made only 
with administrative approval until the end of the 1st 
triad grading period of the semester. 
4. If a class is dropped after the 1st triad grading 
period, a grade of F will be posted to the transcript 
as the semester grade. The student will have a 
shortened schedule for the remainder of the 
semester. 
 

 
Guidelines For Developing An Academic Plan: 

 Carefully read all registration information 
before making course selections. 
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 Review and follow the high school graduation 
requirements for students within the Hemet 
Unified School District. 

 If post-high school plans include attending a 
college or university, be sure to review that 
school’s entrance requirements as well as 
course prerequisites for a desired major. 

 Check that high school course prerequisites 
have been met and obtain any required 
teacher recommendations. 

 Seek the advice of teachers—they know your 
strengths in the classroom and will be able to 
make recommendations in terms of course 
levels to select. 

 Talk to older brothers, sisters, relatives and 
friends about course selections and concerns 
about high school. 

 
 

College And Career Center 
The College and Career Center maintains a 
collection of  

 college catalogs, videos, and applications 
 testing information 
 scholarship applications and information 
 career interest and aptitude testing 
 applications for work permits 

 
EUREKA, a college and career computer program 
connected to the Internet, is also available for 
student use. 
College Admissions Information  
The following information helps to define a college 
preparatory program. The courses listed for college 
or university admission will meet the minimum 
entrance requirements only. In preparation for 
college, students are urged to go beyond the 
minimum requirements and take rigorous subjects. 
Each college or university will have different 
requirements. Students should check the catalogs 
in the College and Career Resource Center to 
determine what specific requirements they must 
complete in order to be eligible for admission into 
the college or university of their choice. 
 
 Entrance Exams  
Admissions counselors at colleges and universities 
utilize the SAT I, SAT II, and/or ACT as one of the 
indicators in determining a student’s ability to 
succeed in the first year of college. Before 
registering to take college entrance exams, check 
the college catalog to see which exam is accepted 
by the college of your choice 
 

 
Preliminary Scholastic Aptitude Test/ 
National Merit Scholarship Qualifying Test 
(PSAT/NMSQT)  
The PSAT is administered in mid-October to 
Sophomores and Juniors who are interested 
in attending college. This test measures 
verbal and mathematical reasoning ability. In 
addition to providing experience for taking the 
SAT, the test qualifies high-scoring Juniors for 
the National Merit Scholarships. 
Scholastic Aptitude Tests (SAT I and SAT 
II) 
The SAT is an examination which many 
colleges require for admission. It includes a 
general test of verbal skills, mathematical 
reasoning abilities, and writing. Most colleges 
and universities require only the first part, 
which is generally referred to as the SAT I.  
The University of California program, and 
most independent colleges also require the 
student to take three tests of mastery in 
specific subject areas (the SAT II).   
 
 
The SAT II assesses writing, mathematics, 
and one additional subject chosen from the 
following: 

 Social Studies 
 Science 
 Foreign Language or 
 English Literature 

 
American College Tests (ACT) 
The ACT is similar to the SAT I, but does not 
have the Achievement Tests (SAT II). The 
ACT assesses academic skills in English, 
mathematics, reading, and science reasoning. 
 
Test of English as a Foreign Language 
(TOEFL) 
The TOEFL is designed to measure the 
English language proficiency of foreign 
students seeking admission to U.S. colleges 
and universities. Students from other 
countries attending a high school in the United 
States less than three years may be required 
to show English language proficiency on the 
TOEFL. 
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Resources for the College-Bound Student 
 
The high school guidance counselor is the number one resource for college-bound students. 
Hamilton High School’s College and Career Resource Center, located in room 405, is a central 
location for college material and information. Resources such as an internet-linked computer 
program highlighting interest inventories and college selections are available for student use to 
assist in post-high school planning. Reference books available for use include: 
 

 College and University catalogs  
 Books on college costs and financial aid 
 Sports scholarships and athletic programs 
 Multicultural guides to colleges 
 Guides to vocational and technical schools 
 Books on minority opportunities  
 Indexes of college majors and graduate degrees 
 Christian College information 
 Occupational Outlook Handbook 
 Military Information 

 
 
Important Telephone Numbers and 
Websites 
The following telephone numbers and web 
site addresses were accurate at the time of 
printing. Please be reminded that web sites 
and area codes change frequently. 
Educational Testing Service   
(510) 873-8000 

 
SAT & PSAT Program Information  
(http://www.collegeboard.com.) 
SAT:    (866) 756-7346 
PSAT:  (609) 771-7070 
for test date or center changes, publications, 
online registration technical support, and other 
information. 
 
TOEFL Information  
(http://www.toefl.org) 
609-771-7100   
609-771-7500 (fax)  
for general information and publications. 
ACT Information 
(http://www.act.org) 
319-337-1270  
(M–F, 8 a.m. to 8 p.m., CST)  
For test date or center changes, lost or 
delayed admission tickets, publications, and 
other information. 

 
Useful Web Sites 
The following list of web sites is for 
informational purposes to assist students and 

parents in obtaining helpful information 
wherever access to the internet is available. 
Additional sites and information are available 
in the College and Career Resource Center. 
 
 
 
College Board 
(http://www.collegeboard.com) 
One of the best resources for college 
preparation and financial aid information and 
conducting college searches. Registration for 
the SAT is also available through this site.  
 
College Net  
(http://www.collegenet.com) 
College Net is a database of four-year 
Colleges and Universities, Community 
Colleges, and Technical Schools with 
information regarding tuition, enrollment, 
sports, and financial aid. 

 
College Link 
(http://www.collegelink.com)  
More than 800 college applications can be 
downloaded from this site. They can be 
completed on the computer and sent to 
colleges via e-mail. 

 
The Princeton Review 
(http://www.review)  
This website is a complete database of the 
company’s test-prep courses. It also provides 
general information on the college admission 
process and financial aid. 
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HBCU and Other Minority Institutions  
(http://www.acq.osd.mil.ddre.edugate/hbcumi.
html)  

Minority institutions are becoming “hot places” 
to receive a great education without the high 
cost. These schools offer terrific scholarships; 
do not overlook them during college searches.

 
 
 

Problem Solving Techniques 
 

Conflict Management 
Students are encouraged to use conflict management, known as the “Super 8 Rules,” to solve 
problems. The rules are: 

 
1.  Talk it over 5.  Discuss 
2.  Walk away 6.  Compromise 
3.  Say, “I’m sorry” 7.  Ignore It 
4.  Use a “peer  listener” 8.  Ask for Help 

 
 

Problems with grades? 
Several courses of action are open to the parent or guardian of a student who is having difficulty 
with a class. 

1. Discuss the problem with the teacher. Call the main office at 763-1865 and follow voice mail 
prompt to contact specific teachers or staff members. If you are unable to reach the teacher 
after leaving two messages, call the Counselor at extension 204. 

2. Talk to your student’s counselor. The Counselor will suggest various strategies for you and 
your student.  The Counselor will be able to help you assess your student’s strengths, 
weaknesses, and recommend the appropriate course of action. 

3. Weekly Progress Reports are available to let you know how your student is doing between 
grading periods. Students can pick up a Progress Report form in the attendance office at 
any time. Individual teachers may suggest the best time to provide feedback depending 
upon projects and/or major assignments that may affect the evaluation. 

 
Summer School 
Summer School may be available depending on state and district funding for students who have 
not satisfactory passed required classes. A summer school term is three (3) weeks per 
semester course, and students attend five hours per day. Sign up in early May in the counseling 
office.  Space and courses are limited. 
 
Tutoring 
Students are given a variety of opportunities to seek extra assistance. 
Ask your teachers or counselor for more information. 
                                                      
      
 
Academic Recognition 
Recognition for academic distinction is open to all students at Hamilton High School. Each year 
a valedictorian and salutatorian are chosen each year for a graduating class, and receive a 
variety of recognition, and scholarship support. 
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Valedictorian and Salutatorian 
Each student will receive recognition for outstanding performance by the committee members. 
 
A valedictorian and salutatorian of each graduating class will be recognized as the outstanding 
scholars of the class.  A committee of administrators and counselors will make the selection 
during spring semester using established district standards.  Distinguished Scholars, California 
Scholarship Federation Life Members, and National Honor Society One Hundred Percent 
members will also be honored at commencement. 

 
National Honor Society (NHS) 
National Honor Society is an organization designed to create enthusiasm for scholarship, 
stimulate a desire to render service, promote leadership, and develop character while 
maintaining a 3.3 grade point average. Membership requires active service to the school or 
community, leadership evidenced by participation in school or community activities, and 
character measured in terms of integrity, behavior, ethics, and cooperation. Members are not 
permitted to have a suspension or to carry D’s or F’s on any grade card. Once a student has 
become ineligible to retain membership in NHS, the student cannot again be considered eligible 
for membership. To graduate with the silver cord, a member must be active four semesters, one 
of which must be in the senior year. A faculty committee following the guidelines set by the 
National Honor Society elects students for membership. 
 

 
 
California Scholarship Federation (CSF) 
The purpose of California Scholarship Federation is to foster high standards of scholarship, and 
citizenship in California high schools. Membership in CSF is open to students who have met 
designated qualifications. Membership is by application only during a specified enrollment 
period and shall not be automatic or compulsory. Membership is for the semester following the 
one in which the qualifying grades were earned. The student must apply during the application 
period for each semester the student is eligible. Retroactive membership will not be granted to 
students who fail to take the opportunity to become members during the application period. Life 
membership in CSF is granted to students who earn membership for four semesters beginning 
in grade 10, including at least one semester in the senior year. Life Members (Gold Seal 
Bearers) wear a gold tassel and gold honors stole at commencement and are identified in the 
commencement program. A gold seal is attached to the student’s diploma and notation of this 
honor is made on the student’s permanent transcript. For further information and specific 
requirements, contact the CSF faculty advisor. 
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Academic Letter 
Academic Letters are awarded to Juniors and Seniors who have a 3.50 or higher cumulative 
unweighted grade point average (GPA) and who have attended Hamilton HS for at least one full 
semester. The letter and subsequent lamp pin are awarded for each semester in which a 
student maintains a 3.50 cumulative GPA. Eligible students must be enrolled in a minimum of 
five classes and must have purchased their ASB card for each qualifying semester.  
 
Scholar Athletes  
Juniors and Seniors who earn a 3.50 cumulative GPA while lettering in 
athletics will receive a Scholar Athlete patch instead of the Academic 
letter. The patch and subsequent bars are awarded for each semester in 
which the student participates in athletics and maintains a 3.50 
cumulative GPA. Eligible athletes must be enrolled in a minimum of five classes and must have 
purchased an ASB card for each qualifying semester. 
 
Renaissance Program  
The goal of the Renaissance Program is to motivate and inspire higher student achievement at 
all levels. Through collaboration among educators, parents, students, businesses, and 
community organizations, student success is promoted, celebrated, and rewarded. During an 
academic award rally, students are recognized for scholastic improvement, effort, citizenship, 
leadership, outstanding achievement, and good attendance. Awards and rewards include 
discounts and free merchandise from local sponsoring businesses in addition to special school 
privileges. Hamilton High School administrators, teachers and staff are committed to student 
involvement of academic excellence.  
 
Get involved in school and get involved in Renaissa nce! 
 
 
Principal’s Honor Roll 
The Principal’s Honor Roll is published at the end of each semester. To be eligible, a student 
must earn a 3.00 GPA or higher in all coursework taken during the semester. Eligibility for 
Honor Roll distinction is listed below: 

 
4.00 & up   GPA Gold 
3.50-3.99   GPA Silver 
3.00-3.49   GPA Bronze
 

 
GRADUATION REQUIREMENTS 

 
TO EARN A HIGH SCHOOL DIPLOMA FROM HEMET UNIFIED SC HOOL DISTRICT. A 
STUDENT MUST: 
 
1. Successfully complete a minimum of 220 semester credits. 
2. Successfully complete the specific requirements as indicated below. 

 

A. LANGUAGE ARTS   4 years       40 semester credit s 

B. MATHEMATICS   3 years       30 semester credits 

C. SCIENCE    2 years       20 semester credits 
 Physical Science             10 semester credits 
 Life Science              10 semester credits 
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     D. SOCIAL SCIENCE   3 years       30 semester credi ts  
 World History                  10 semester credits 
 U.S. History        10 semester credits 
 American Government      5 semester credits 
 Economics         5 semester credits 

 

E. PHYSICAL EDUCATION  2 years       20 semester cr edits 

F. VISUAL / PERFORMING ARTS 1 year               10  semester credits 
or FOREIGN LANGUAGE 

G.  ADDITIONAL ACADEMIC  14 semesters      70 semes ter credits 
 COURSES OR ELECTIVES  
 

3. Pass the California High School Exit Exam (CAHSEE) in writing, reading, and math. 
 

Students planning to attend a California State University or U.C. system school should consult 
their counselor to determine which visual and performing arts classes will be acceptable for 
admission purposes. 
 
 

 
 
Because graduation from high school provides students with opportunities for post -secondary 
education and/or employment, the Governing Board desires to prepare each student to obtain a 
diploma of high school graduation. 
 
High school graduation shall be contingent upon the satisfactory completion of the required number 
of units, the specified course requirements or standards, the prescribed course of study and 
demonstrated mastery of minimum proficiencies. Graduation shall be recognized by the granting of 
a diploma by the Governing Board upon the recommendation of the school principal. The principal 
shall recommend graduation from high school only those persons who have met the requirement 
stated by the State Board of Education and the Governing Board of the Hemet Unified School 
District. No student shall participate in the graduation ceremony if he/she has not satisfied the 
graduation requirements. 
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Four Year Plan 

 
 
 
 

 
 
 

9th Grade 10th Grade 11th Grade 12th Grade 
Fall Semester  Fall Semester  Fall Semester  Fall Semester  

�  English 9 �  English 10 �  English 11 �  English 12 
�  Science �  World. Hist. �  U.S. History �  Govt./Econ. 
�  PE �  PE �  Math �  ROP Career Trans. 
�  Beh. Hlth./Geog �  Science �  Elective: �  Elective: 
�  Math �  Math �  Elective: �  Elective: 
�  Elective: �  Elective: �  Elective: �  Elective: 
�  Alt. Elect: �  Alt. Elect: �  Alt. Elect: �  Alt. Elect: 
�  Alt. Elect: �  Alt. Elect: �  Alt. Elect: �  Alt. Elect: 

Spring Semester  Spring Semester  Spring Semester  Spring Semester  
�  English 9 �  English 10 �  English 11 �  English 12 
�  Science �  World. Hist. �  U.S. History �  Govt./Econ. 
�  PE �  PE �  Math �  ROP Career Trans. 
�  Beh. Hlth./Geog �  Science �  Elective: �  Elective: 
�  Math �  Math �  Elective: �  Elective: 
�  Elective: �  Elective: �  Elective: �  Elective: 
�  Alt. Elect: �  Alt. Elect: �  Alt. Elect: �  Alt. Elect: 
�  Alt. Elect: �  Alt. Elect: �  Alt. Elect: �  Alt. Elect: 

NOTES: 
 

UC/CSU A-G Requirements  
A. History (2 years) 

U.S. Hist., World Hist., Geog, Govt. 
B. English (4 years) 
 
C. Mathematics (3-4 years) 

Algebra 1, Geometry, Alg. 2, Math Analysis, Calculus 

D. Lab Science (2-3 years) 
Bio/Ag Bio, Chem., Physics, Human Physiology 

E. Foreign Language (2-3 years) 
Spanish 1-4 

F. Visual/Performing Arts (1 year) 
Art 1/2, Symphony, Band, Show Choir,  

G. College Prep Elective (1 year) 
1 additional year any A-F requirement or the following: Journalism 2/3, Marine Bio, Earth 
Sci., Econ., Veterinary Sci., Geography 

All classes must be A -G approved.  See counselor for details about univer sity admissions.  
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Code of Academic Integrity (Cheating Policy) 

 
The faculty, students, and administrators of Hamilton High School support and abide by the 
principle that absolute integrity is expected of every student in all academic undertakings. 
Students must in no way misrepresent their work, fraudulently or unfairly advance their 
academic status, or be a party to another student’s failure to maintain academic integrity. 
 
1. Students assume responsibility for the content and  integrity of the work they submit, 

such as homework, class work, quizzes, examinations , projects, reports, and 
research papers. 

 
2. Students will be considered cheating if they:  

a) Knowingly take the work of others and use them as t heir own.  
Examples include, but are not limited to, the copying of someone else’s homework, class 
work, essay or project, and paying for formula papers or reports. 

b) Use or obtain unauthorized assistance in any academ ic work .  
Examples include, but are not limited to, using “crib” notes or an electronic device 
capable of storing information, copying another’s test answers prior to the exam, and 
excessive contribution from others. 
 

c) Give unauthorized assistance to another student.   
Examples include, but are not limited to, passing “crib” notes, allowing another student to 
copy homework, class work or tests, and providing others with exam materials, 
questions, or answers before an exam. 

 
d) Alter grades, answers, or other information on any written schoolwork or other 

school document. 
Examples include, but are not limited to, giving unearned points to another student, 
changing answers after work has been graded, changing points after work has been 
returned, and misrepresenting physical performance. 

e) Commit plagiarism .  
Plagiarism is presenting someone else’s words (spoken or written), ideas, and/or artistic 
works or thoughts as if they were ones own. Examples include,, but are not limited to, 
the copying and/or paraphrasing of encyclopedia entries, the copying and/or 
paraphrasing ideas in Cliff’s, Barron’s or other similar “notes,” the copying and/or 
paraphrasing of critical sources, and the copying and/or paraphrasing of information 
from internet sources. 

 
“Incidents of cheating” refers to cheating in any c ourse during each year the student 
attends Hamilton High School. 
 
CONSEQUENCES FOR DOCUMENTED ACTS OF CHEATING ARE AS  FOLLOWS: 
 
First offense:  Student will  receive a discipline referral to the Guidance Office, a zero on 

the assignment, and a parent conference will be held. 
 
Second offense:  Student will  receive a discipline referral, and may be restricted and/or 

removed from all extracurricular activities. 
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HAMILTON HIGH SCHOOL 
CAMPUS-WIDE 

COMPUTER RULES 
 

1. Students are not allowed to play games on school computers. 
2. Students must log on and log off the Hamilton Server using their unique ID name and 

password. 
3. Students who do not log off will be responsible for anything that happens to the computer on 

the server. 
4. Students who log on to another person’s account will be held responsible for anything that 

happens to the computer on that account.  If a student uses the internet on another student’s 
account, both students will lose internet access. 

5. Students are not allowed to hack into the network. 
6. Students are not allowed to alter, change, or modify the control panel, computer settings, 

desktop, screen saver, display, monitor, or mouse setting. 
7. Students are not allowed to use school computers for personal communication such as e-

mailing, chatting, and/or instant messaging. 
8. Students are not allowed to copy, plagiarize, or misrepresent their work or the work of other 

individuals. 
9. Students are not allowed to upload, download, install, and/or copy software, Flash Drives, 

CDs, DVDs of any type on school computers. 
10. Students are not allowed to use computers that they have not been regularly assigned to use. 
11. Students are not allowed to steal, damage, or vandalize school property. 
12. Students are not allowed to use school computers to access or create vulgar, profane, or 

threatening language and/or images. 
13. Students are responsible for any damage occurring to their computer or equipment during 

class time. 
14. Students must adhere to the HUSD acceptable use policy. 
15. Students are expected to save their work in their Student Profiles. 

 
CONSEQUENCES FOR VIOLATING “COMPUTER LAB USE” POLIC Y 

 
First offense:  Will include temporary loss of privileges and administrative notification; also 
may include referral, permanent loss of privileges, removal from class with an “F” for the 
semester, fines and/or legal action and a parent conference. 
Second offense:  Will include referral, permanent loss of privileges and parent conference; 
may also include removal from class with an “F” for the semester grade, fines and/or legal 
action. 
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Electronic Items 
 

As we value and protect our instructional time at Hamilton High School, we are continually 
seeking ways to improve the level of active learning engagement on the part of our student 
population and remove barriers to academic integrity and success.  To this end we are making 
some adjustments to the site policy on electronic items as follows: 
IPODs, MP3 players, and other music listening devices are not permitted on campus at any 
time.  Please leave these items at home.  We trust this will also help guard these items from 
theft and/or damage.   
 
Cell phones may be carried by students for use only before or after school hours however they 
must be turned off and out of sight at all times during instructional hours of 8:30 AM 
through 3:05 PM.   If parents need to contact students during regular school hours they may 
call the school at 763-1865 and leave a message which will be delivered to students during the 
next passing period between classes.  A phone for student use is located in the front office 
should they need to make contact with a parent or guardian.   
As cell phones and texting devices can transmit information at anytime we will enforce the 
regulations strictly to guard against actions that compromise academic integrity.     
 
Items that are confiscated for an initial violation of this policy will be returned to students on 
Thursdays only or to a parent or guardian who comes personally to school to retrieve the 
item.   Subsequent violations will necessitate parents only retrieving the item from a site 
administrator.   
 
Thank you for helping us ensure that your students receive the best education and preparation 
for their future endeavors.   
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HEALTH SERVICES 
 

The Hamilton High School Health Office, located in the Main Office, is open from 8:15 a.m. to 
3:15 p.m. to assist students in meeting health needs. The following services are available: 

First Aid  
The Health Office provides minor first aid treatment and emergency care. If students become 
injured while on campus, they should report to the Health Office for assistance.  

Illness  
If students become ill during the day, they should report to the Health Office. The Health 
Office personnel will make the determination as to the appropriate course of action. Students 
should report to their teachers who will issue pass es to the Health Office.   Should the 
need arise, parents or designated adults will be contacted before students are released. Do 
not call home first without seeing the Health Technician.  Remember that the Health 
Technician will call home for the student and stude nts may not leave campus without 
written permission.  

Physical Education Excuses  
In order to be excused from Physical Education class longer than three days, a doctor’s 
excuse must be brought to the Health Office. The note should include a diagnosis, the length 
of time the excuse is valid, and the doctor’s signature. For shorter periods of non-activity, a 
complete written explanation of the situation from a parent or guardian is required with 
signature and a telephone number in the event clarification is needed. 

Medication 
All medication for student use must be brought to the Health Office and will be dispensed 
when the following criteria have been met, per Education Code 49423: 
1. The medication must be in a current labeled prescription bottle from a U.S. 

pharmacy and coincide with physician orders. 
2. The medication must be accompanied with written authorization from the physician 

and parent or guardian.  An acceptable authorization form may be obtained in the 
Health Office. 

3. No over-the-counter medication will be administered at school without written 
authorization from the physician and parent. The medication must be in an unopened 
and sealed  container when received at school. 

Health Concerns  
It is up to the parent to supply the Health Office with individual health concerns and needs of 
their student. The District Nurse contacts students who need special procedures 
implemented. 

Immunizations 
Student immunization records are maintained in the Health Office. State law requires that all 
students provide proof of polio, measles, mumps, and rubella immunizations prior to 
admission. 

TB Clearance 
Riverside County requires every student who is new to Riverside County, or who has been 
out of the country for one year or longer, provide proof of a negative mantoux skin test (PPD) 
or chest x-ray. 

Vision and Hearing 
Hearing and vision screening tests are coordinated through the Health Office. Tenth grade 
students are given vision and hearing check-ups. Students new to California may be tested. 
Students may also be tested by special request. 
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Emergency Card 
It is District policy to have an emergency card on file for each registered student. We must be 
able to contact a parent/guardian or other designated contact person(s) during school hours 
should an emergency occur.  Please remember to keep all information current.  W orking 
phone numbers are important in case of an emergency . 

Health Information 
You may want to make an appointment to meet with the District Nurse or on-sight Health 
Tech should you have a particular health concern. 
 

 

 
 
 
 
 
 

 
Keep Your Campus Clean 

 
 
 
 

1.   Take ownership and pride in your school. 

2. Throw trash in a trash can. 
 

3.   Keep your campus clean. 
 

4.   Eat and drink outside of the classrooms. 
 

5.   Take pride in school property. 
 

We-Tip program can be used to anonymously report cr imes and vandalism. Rewards 
are available in most incidents. 
 
Call 1-800-78-CRIME to report vandalism. 
 
We need your help to maintain a clean campus. 
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Hamilton High School Library Rules 
 

1. The library is not to be used for socializing. 
2. Students must follow the directions of the library supervisor at all times. 
3. Gum, candy, food, and drinks (opened or not) are not allowed in the library. 
4. Students must be reading, researching, or studying quietly while in the library. 
5. Horseplay, card or computer games, loud talking, etc., are not permitted! 
6. Computers must be used for academic purposes. 
7. Electronic devices, such as CD or MP3 players, cell phones, and game boys are not allowed.  

 
 
 

How to Avoid Textbook Fines 
1.  Sign your books immediately and cover them the first day. 
2.  Do not leave your books in classrooms, or anywhere they might be stolen or vandalized! 
3.  Keep your books away from all liquids and protect them in your backpack on rainy days. 
4.  Do not throw or drop your backpacks when they have books inside.  It will bump your books’     

corners and spines, which weakens the books. 
5.  Do not turn your textbooks in to a teacher at the end of the class.  Return them to Mrs. Brenz to make 

sure the books come off your record. 
6.  Do not keep your textbooks after the end of the year, or return them to the public library bin. 
 
 
 

Hamilton High School Textbook Policy 
1. Textbooks become the student’s responsibility from the moment the student checks the book 

out until the moment he/she checks it in to the library.  This means that textbooks must be paid 
for by the student even if the books were stolen or damaged by another person.   

2.   Giving a textbook to a teacher does not constitute turning in a textbook.  Textbooks must be 
returned in person to the librarian before the end of the school year. 

3. Students must cover textbooks to protect them from excessive wear.  Students must also write 
their name in the textbook. 

4. Students who choose to leave their textbooks in a classroom are still responsible for the 
book in the event of theft or damage.   

5. It is the student’s responsibility to protect textbooks from rain and other liquids, as liquid 
damage will result in a fine to replace the book.  

6. Students will be fined if the textbook is returned with excessive wear, such as bumped corners, 
torn pages, or writing in or on book. 

7. If a student returns a book with missing barcodes and numbers so that the book cannot be 
identified, the student will be charged the full price of the book. 

8. Students who neglect to return or pay for their textbooks at the close of the school year will be 
asked again to pay at registration.  Students who still have delinquent accounts during the text 
book check out period will be asked to either return the books or pay the fine before checking 
out new books for the year.  If the student says that he/she does not have the books and/or 
cannot pay the fine, the parent will have to contact the librarian in writing to indicate that they 
are aware of the fine, but cannot pay at this time before new textbooks are issued.  The parent 
should then set up an installment plan to pay off the fine.   

9. Finally, if reparation is not made, the district shall afford the student his/her due process rights in 
conformance with Education Code expulsion procedures and may withhold the student’s grades, 
diploma, and transcripts. California Education Code (cf. 5144.1) 
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    District Textbook Fine Rates: 
Variable Charge rate      - (% of replacement cost) 
Cover damage   -  15% 
Broken binding   -  25% 
Condition change   -  25% 
Torn cover    -  25% 
Minor liquid damage  -  50% 
Lost    -    100% 
Major liquid damage  -  100% 
Missing pages   -  100% 
Ruined    -  100% 
Animal damage   -  100% 
Vandalism    -  100% 
 
Fixed Charges -for minor damage 
Missing barcode labels  -  $5 per label 
Stains    -  $10 
Bent or bumped corners  -  $10 
Torn page    -  $10 
Writing in book   -  $10 
Binding required   -  $15 
  

STUDENT DEBTS 
 

Students are responsible for paying all personally incurred school-related debts including fees, 
charges for vandalism or damage to school equipment, athletic uniforms and gear and damaged 
or lost library and/or textbooks. Payment for these items is to be made with cash, money orders, 
or checks and should be promptly submitted to the ASB Bookkeeper.  All checks or money 
orders should be made out to Hamilton ASB .   
 
The ASB Bookkeeper reserves the right to deny a personal check as a form of payment. For 
example, if a person has a bad check history with the school, the bookkeeper has the right to 
refuse that person’s check, and payment must be made with either cash or a money order.  
There will be a $20.00 Non Sufficient Funds fee on all bad checks. After May 21 st , only cash 
or money orders will be accepted as forms of paymen t. Failure to settle these matters shall 
lead to loss of privileges, which may include: 

 
 Participation in athletics 

 
 Yearbook acquisition 

 
 Participation in co-curricular activities 

 
 Attendance at ASB functions 

 
 Fall registration 

 
 Banquets 

 
 Senior privileges 
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CODE OF CONDUCT

  
We view a safe and orderly campus as an essential component for a successful education. 
Adherence to the Student Code of Conduct at Hamilton High School helps each student act 
responsibly. All students are expected to comply with school rules, pursue the HUSD Course of 
Study, maintain proper standards of dress and appearance, and be accountable for their 
conduct while coming to or going from school, while on school grounds, and at school activities 
on and off campus. 

 
The school offers a program prescribed by the Board of Education to prepare students for 
citizenship and to create an awareness of the individual’s responsibility for his/her own actions 
in accordance with the rules of socially acceptable behavior. Rules of discipline exist to ensure 
an orderly, healthy, and productive environment on campus and in the classroom. The rules are 
designed and administered to promote self discipline, civility, and respect for self and others. 

 
Certain regulations are prescribed by the State and others are adopted locally because they 
seem to promote the good of the majority. The following regulations generally summarize 
procedures that are contained in other sections of this guide. 
 
General Guidelines and Helpful Hints  

1. A teacher’s authority is not limited to the classroom. Students should respect that authority 
and obey teachers on campus and at activities as they would in the classroom.  

2. Be on time to class. Prompt arrival is the duty of every student. The teacher or/and 
administrators will assess tardiness penalties. 

3. Hamilton High School is a closed campus. 

4. Use language that is appropriate and acceptable without profanity, vulgarity, obscenity, or 
insult. 

5. Do not use, sell, or possess illegal drugs or alcoholic beverages. 

6. The use and/or possession of tobacco products are prohibited on school grounds, at school 
related activities, and subject to Law Enforcement intervention. 

7. Respect the property of others as well as school property. 

8. Do not be a part of any of the following: assault and battery on a student or staff member, 
sexual harassment, hate violence, extortion, gambling, hazing, unsatisfactory dress or 
hygiene, possessing or having weapons or weapon replicas, use of concealed electronic 
listening or recording devices, or infractions of any other school rule not specifically stated 
above. 

Skateboards will not be allowed on campus at any ti me. 

 
Under California Code Of Regulations Title 5, Secti on 300 Student Responsibilities:  
Every pupil shall attend school punctually and regularly; conform to the regulations of the 
school; promptly obey all the directions of the teachers and others in authority; observe good 
order and propriety of deportment; be diligent in study; respect teachers and others in authority, 
be kind and courteous to schoolmates; and refrain from the use of profane and vulgar language. 
 
Students should not leave their backpacks and other  possessions unattended, especially 
during lunch, activities, and athletic events durin g and after school. During physical 
education class all personal belongings should be p laced in a locked locker. Hamilton 
High School is not  responsible for lost or stolen items . 
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Anti-Bullying Policy 
Both HUSD and Hamilton High School support an anti-bullying policy for the protection and 
safety of all students and staff and in an effort to maintain a positive learning environment (Bd. 
Policy 5131). The policy defines “bullying” as an event that occurs when one or more  
students threaten, harass, or intimidate another st udent through words or actions 
including: 

 Direct physical contact such as hitting.  

 Verbal assaults. 

 Socially isolating a student. 

These incidents will not be tolerated at any time or place of school jurisdiction. 
 
Inappropriate Clothing 
Students are expected to wear clothing that is appropriate for school. Garments that are a 
distraction to the educational environment are not permitted. Tattered, torn or altered clothing 
will not be permitted. Examples of inappropriate clothing are as follows: 

1. Bare midriff or bathing suit tops. 

2. Halter, strapless or tube tops, or spaghetti straps (tops must have shoulder straps that 
connect the front to the back of the garments) 

3. See-through clothing and tops with over-sized neck or arm openings. 

4. Low-cut or revealing blouses. 

5. Clothing not sufficient to conceal undergarments. 

6. Sleeveless shirts or tops for males. 

7. Professional teams’ athletic jerseys or caps. 

8. Dresses, shorts, or skirts too short to be considered in good taste. 

9. Clothing, accessories, jewelry, badges, monikers, emblems, symbols, or signs that may be 
suggestive or offensive, that are considered gang or tagging related, that make reference to 
drugs, sex, alcohol, tobacco products, violence, weapons, racial supremacy, vulgarity, 
nudity, Satanism, or other antisocial behavior is not permitted.  Clothing containing the Iron 
Cross and/or “skin” products [with or without the female silhouettes or iron cross] are not 
allowed on Hemet Unified School District Campuses.) 

10. No slippers. 

11. No sleepwear or flannel lounge wear. 
 
According to District Board Policy 5132(a). Consequences for Dress Code Violations are: 
 
1st offense:  Parents notified; change of item in question and/or attends OCR, or serves two day 
suspension if not cooperative with school staff. 
   
2nd offense : Parents notified; 2 day suspension; behavior contract. 
 
3rd offense :  Parents notified; 5 days suspension; guidance counsel for possible expulsion or 
change of placement 
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APPROPRIATE CLOTHING STYLE
 
Students must wear clothing that is appropriately sized . Use the following as a guideline: 
 

1. All pants and shorts must be hemmed and fit at the waist. [No pants or shorts may be worn 
below the waist]. 

2. Shorts may not be worn with socks that meet the hem. 

3. Belts are to fit waist size and may not have buckles with inappropriate and/or offensive 
initials or insignias. 

4. Pants may not be excessively baggy.  

5. Pants must be of appropriate length and may not drag the ground. 

6. It is inappropriate to wear anything advocating or advertizing Drugs, Alcohol, Tobacco, 
Weapons and/or Violence. 

 
Dress Code Violation Consequences 
Students whose attire is inappropriate shall be required to call parents to bring a change of 
clothes or take them home to change.  If alternate clothing is available i.e. PE clothes, they will 
be asked to change. 

 
The first infraction will be logged as a warning. 
Warnings may be issued by any staff member. 
 
Continued dress code violations will be considered acts of defiance and disruption of the 
educational process and will result in disciplinary action, including possible suspension and/or 
expulsion. 
 
Tattoos 
Tattoos that depict anything prohibited in these rules must be covered at all times. 
 
Consequences for violating this dress code may incl ude, but are not limited to: 

1. Change of clothing and/or parent contact. 

2. Parent conference and/or detention 

3. Suspension (2-5) days 
The final decision as to whether a student’s dress is in alignment with the spirit and 
intent of the policy and therefore appropriate for school shall be made by administration. 
 
 

STOP LIST 
 
In an effort to reduce School Disruptions  (which adversely affect the learning environment) 
and Suspensions  (which make it difficult for students to maintain positive academic progress) 
Hamilton High School has implemented a “Stop List”.  If a student is on the list during activities 
outside of class (pep rallies, dances, athletic events, plays, field trips, etc…) he/she will not be 
allowed to participate in the activities.  Once a new “Stop List” begins, everyone is eligible for all 
activities unless they behave in a manner that warrants the addition of their name to the new 
list.  The “Stop List” will last up to three weeks.  During that time, a student may  perform one 
hour or more of community service with the school to remove his/her name from the list.  If 
further infractions occur after the student performs community service, they will be re-added to 
the list without the possibility of clearing their name for the remainder of that “Stop List” posting.   
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Possible reasons for being on the stop list are, but not limited to: 
 Excessive tardiness 
 Referrals 
 Chronic disciplinary infractions 
It should be noted that the reward for those who work to stay off of the “Stop List” is the ability to 
fully participate in all aspects of the high school experience.  The “Stop List” was implemented in 
the spirit of providing a healthy and safe learning environment for all stakeholders at Hamilton 
High School. 

 
 

RULES AND REGULATIONS 
 

Definition of Suspension 
Suspension means the removal of a student from ongoing instruction for adjustment purposes. 
 
Suspension by Principal / Designee 
Suspension shall be imposed only when other means of correction fail to bring about proper 
conduct; however, a student, including students with exceptional needs, may be suspended on 
a first offense for any of the reasons in Education Code 48900 if the student violated subdivision 
(a), (b), (c), (d), (e), or (n) or if the principal/designee finds and declares that the student’s 
presence causes a danger to persons or property, or threatens to disrupt the educational 
process. As in the case of suspension from class, the student has the right to know the charges 
and to offer any explanation of what occurred (E.C.48900, 48911). 
 
Jurisdiction to Suspend or Recommend Expulsion 
Students may be suspended or recommended for expulsion whenever the principal/designee of 
the school of enrollment determines the student has committed an act in violation of Education 
Code 48900 in any of the schools in the district or in another district, and the act is related to a 
school activity or school attendance which occurs at any time including, but not limited to, any of 
the following: 

1. While on school grounds. 

2. While going to or returning from school. 

3. During lunch period whether on or off campus. 

4. During, while going to, or coming from a school-sponsored activity. 
 

Suspension from Class by Teacher 
When other means of corrective action fail to bring about proper conduct, a teacher may 
suspend a student from class for up to two school days under provisions of Educational Code 
48910. The student has a right to know the reason(s) for the suspension and to have the 
opportunity to offer an explanation of what happened. As soon as possible after the suspension, 
the teacher must notify the parent of the suspension and arrange a parent/guardian teacher 
conference regarding the suspension. 

 
Tobacco 
Use of tobacco products is prohibited on any school property.  Use or possession of 
tobacco products (which includes pipes, lighters and/or rolling paper) is an automatic three (3) 
day suspension and Law Enforcement intervention.   
 
Drugs  – 5 days and Law Enforcement intervention.   
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Alcohol  – 5 days and Law Enforcement intervention.  We utilize a breathalyzer test to 
determine if a student is under influence if necessary. 
 
Education Code Section 48900 
A student shall be suspended from school or recommended for expulsion if the 
superintendent or the principal of the school in which the student is enrolled 
determines that the student has: 
(a-1) Caused, attempted to cause, or threatened to cause physical injury to  another  person.* 
(a-2) Willfully used force or violence upon the person of another, except in self-defense.* 
(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object,* 
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, 
any controlled substance, alcoholic beverage, or an intoxicant of any kind.* 
(d) Offered, arranged, or negotiated to sell any controlled substance, an alcoholic beverage, 
or an intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person 
another substance and represented that substance as a controlled substance, alcoholic 
beverage, or intoxicant. (i.e. look alike)* 
(e) Committed or attempted to commit robbery or extortion.* 
(f) Caused or attempted to cause damage to school property or private property. 
(g) Stolen or attempted to steal school property or private property. 
(h) Possessed or used tobacco, or any products containing tobacco or nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets, and betel. 
(i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug 
paraphernalia,  
(k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, 
teachers, administrators, school officials, or other school personnel 
(l) Knowingly received stolen school property. 
(m) Possessed an imitation firearm.   
(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 
286, 288, 288a, or 289 of the Penal Code or committed a sexual battery as defined in Section 
243.4 of the Penal Code.* 
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from being a 
witness or retaliating against that pupil for being a witness, or both. 
(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. 
(q) Engaged in, or attempted to engage in, hazing as defined in subdivision (b) of Section 
245.6 of the Penal Code. 
(s) Aiding or abetting the infliction or attempted infliction of physical injury on another 
person. 
EC 48900.2  Committed sexual harassment. (grades 4-12 only) 
EC 48900.3  Caused, attempted to cause, or participated in an act of hate violence (4-
12 grades only) 
EC 48900.4  Created an intimidating or hostile educational environment by intentionally 
engaging in harassment, threats or intimidation against a pupil or group of pupils. (4-12 grades 
only) 
EC 48900.7  Terroristic threats against school officials or school property, or both. 
48900.8 Reporting: Per EC 48900 (r), a pupil may be suspended or expelled for acts that are 
enumerated on this form and related to school activity or attendance that occur at any time  
EC 48915  
(a) 1-physical injury  2- knife  3-controlled substance  4-robbery/extoration  5-assult/battery 
employee 
(c) 1-firearm  2-brandishing  3-sales  4-sexual assault/battery  5-explosives 
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A pupil may be suspended or expelled for acts that are enumerated in this section and related to 
school activity or attendance that occur at any time, including, but not limited to, any of the 
following: 

1) While on school grounds. 
2) While going to or coming from school. 
3) During the lunch period whether on or off the campus. 

                              4) During, or while going to or coming from, a school sponsored event. 
 
 
Due Process 
Prior to the decision to suspend a student (except under emergency conditions) a 
formal conference must be held with the principal/designee and student to 
afford the student an opportunity to know the charges and to offer an 
explanation of what happened. The parent/guardian shall be notified of the 
decision to suspend a student as soon as possible by telephone or other 
reasonable means.  A notice of the suspension must be mailed or given to the 
student’s parent/guardian. (E.C.48911). 

 
Hate Violence 
Any student in grades four through twelve may be suspended under Education 
Code 48900.3, Hate Violence, if it is determined that the student has caused, 
attempted to cause, threatened to cause, or participated in an act of hate 
violence, which is defined as any act punishable under Section, 422.6, 422.7, 
422.75 of the Penal Code. 
 
The cited Penal Code Sections in summary: No person, whether acting alone or 
voluntarily in concert with another person(s), either personally or by aiding or 
abetting another person(s), shall by force or threat of force, willfully injure, 
intimidate, interfere with, oppress, or threaten any other person, or property of  
another, in the free exercise or enjoyment or any right or privilege secured to 
him/her by law, because of the other person’s: 

 
 Color    Religion    Disability   
 Race    National origin    Ancestry 
      
     Intentional Harassment 

Intentional harassment is defined as a threat or intimidation directed against a student or a 
group of students that is sufficiently severe or pervasive that disrupts class, or harms a student. 

 
Appeal Rights  
The parent/guardian/student has the right to appeal the suspension. The 
parent/guardian has the right to attach their own statement to the school’s copy of the 
suspension. In the case that the decision of the principal is to recommend the expulsion of a 
student, further due process is afforded the student and the family. (E.C.48914). 
 
Teacher Notification of Suspended Students 
The school district shall inform the teacher of every student who has been suspended during the 
previous three years. In addition, when informed by the juvenile court of a minor’s conviction for 
certain serious offenses, the superintendent/principal shall inform teachers and other staff in 
direct contact with the offending student (E.C.49079). 
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Under District Regulations a Suspended Student: 
1. May appeal the suspension to the principal and superintendent’s designee. 
2. Shall not be allowed to loiter on or around any school grounds. 
3. Shall not be allowed to participate in any school activities. 
4. May attach a statement to the school copy of the suspension. 

 
Gambling 
Any form of gambling is prohibited on campus. Dice or other gambling paraphernalia will be 
confiscated and consequences assigned. 
 
Search and Seizure 
The principal/designee has the authority to conduct searches when reasonable grounds exist to 
suspect that the student has contraband in his/her possession/control or in violation of a rule, 
regulation, or statute. 
 
Student Lockers 
Students are issued P.E. lockers for the express use of storing personal belongings during their 
P.E. class period. Lockers are property of the school district and student use is considered a 
privilege. No illegal substances should be placed in the P.E. lockers. 
 
Personal Search 
A personal search shall be defined as any inspection of a student’s desk, purse, 
pockets, and book bag or similar receptacle used for the student’s belongings. 
 
Motor Vehicles 
A motor vehicle search shall be defined as any inspection of a motor vehicle. 

 
 

SEXUAL HARASSMENT  
 

Sexual Harassment Policy 
 
A. Any student who feels that he or she has been the victim of sexual harassment shall 

immediately report the incident(s) to the principal or administrator of the school. The 
principal or administrator receiving the complaint shall immediately commence an 
investigation and notify the student’s parent or legal guardian of the alleged incident and 
intent to investigate. 

B. Any student who has knowledge of conduct by employees, volunteers, students, or other 
individuals in the school community which may constitute sexual harassment is 
encouraged to immediately report such conduct to the principal of the school which he or 
she attends. 

C. Any student enrolled in an educational program operated by the HUSD who has been 
determined, through an investigation, to be the perpetrator of sexual harassment 
towards another, will be subject to disciplinary action including, but not limited to, 
suspension, expulsion, or involuntary transfer to another class, school, or program 
operated by HUSD or the school district of residence. 

D. If the perpetrator of sexual harassment towards another is a student with identified 
exceptional needs, an IEP team meeting shall be convened to first determine if the 
behavior was a direct manifestation of the pupil’s identified disability. 

E. Final disciplinary action shall be based upon a complete investigation and determination 
by the site principal or program administrator. 

F. If the student feels that the problem has not been fully resolved at the school site, the 
student may request a Sexual Harassment Report Form and contact the Director of 
Pupil Services, at HUSD 1791 W. Acacia Ave, HEMET, CA. 951-765-5100. 
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Sexual Harassment is…  
A. Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s 

body, sexually degrading words used to describe an individual, suggestive or obscene 
letters, notes or invitation. 

B. Physical conduct- Touching, assaulting, impeding or blocking movement. 
C. Basing employment or academic benefit on whether or not a person submits to behavior 

such as describe in items (a) through (b) above. 
 

This sexual harassment policy is intended to protect against sexual harassment before it 
becomes actionable. 
 
Students  
California Education Code Section 48900.2 specifies that a student may be suspended from 
school or recommended for expulsion if the superintendent or principal of the school in 
which the student is enrolled determines that the student has committed sexual harassment 
as described in California Education Code Section 212.5. 
 
For purposes of this policy, the conduct must be considered by a reasonable person of the 
same gender as the victim.  It must be severe or pervasive enough to have a negative 
impact upon the individual’s academic performance or to create an intimidating, hostile, or 
offensive educational environment.  This policy, for disciplinary purposes, shall not apply to 
students enrolled in kindergarten and grades 1 to 3, inclusive. 
 
If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or 
other handicaps, District staff shall help him/her to file the complaint. 
 
Complaints alleging unlawful discrimination may be filed by a person who alleges that 
he/she personally suffered unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to unlawful discrimination.   
* 
The complaint must be initiated no later than six months from the date when the alleged 
discrimination occurred or when the complainant first obtained knowledge of the facts of the 
alleged discrimination. 
Unlawful discrimination is prohibited by the following Federal statues: 
 

 Title VI of the Civil Rights Act of l964, which pro hibits discrimination on the basis of 
race, color or national origin; 
 

 Title IX of the Education Amendments of l972, which  prohibits discrimination on the 
basis of sex in educational programs; 
 

 Section 504 of the Rehabilitation Act of l973, whic h prohibits discrimination on the 
basis of disability; 
 

 The Age Discrimination Act of l975, which prohibits  discrimination on the basis of 
age; 
 

 Title II of the American with Disabilities Act of l 990, which prohibits discrimination on 
the basis of disability. 
 
 
Any individual, public agency, or organization may also file a complaint with the U.S. 
Department of  Education, Office for Civil Rights, Old Federal Building, Room 229, 50 United 
Nations Plaza, San Francisco, California, 94102 
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Investigation of Complaint 
The school principal shall hold an investigative meeting no later than 15 calendar days of 
receiving the complaint.  This meeting will provide an opportunity for the complainant and/or 
his/her representative and the District’s representatives to present information relevant to 
the complaint.  Parties of the dispute may discuss the complaint and question each other.  
To ensure that all pertinent facts are made available, the school principal and the 
complainant may ask other individuals to attend this meeting and provide additional 
information. 

 
 

Written Decision 
Within 20 calendar days of receiving the complaint, the school principal shall prepare and 
send to the complainant a written report of the District’s investigation and decision, 
including: 
 

 The findings and disposition of the complaint, including corrective actions, if any. 

 The rationale for the above disposition. 

 Notice of the complainant’s right to appeal the decision to the Deputy Superintendent. 
 
Appeal to the Deputy Superintendent 
If a complainant is dissatisfied with the school principal’s decision, he/she may, within five 
calendar days, forward the written complaint to the Deputy Superintendent. Within five 
calendar days of receiving the complaint, the Deputy Superintendent shall discuss with the 
complainant the possibility of using mediation or shall attempt to resolve the issue by 
administrative review.  If all parties agree to mediation, the Deputy Superintendent will send 
the complainant a written report of the decision, including: 
 

 The findings and disposition of the complaint, including corrective actions, if any. 
 The rationale for the above disposition. 
 Notice of the complainant’s right to appeal the decision to the Board of Education. 

 
Appeal to the Board of Education 
If the mediation process or administrative review does not resolve the problem, the 
complainant may appeal to the Board of Education.  This complaint shall be forwarded to 
the District Superintendent within five calendar days after the termination of mediation or 
administrative review.   
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened to meet the 60-calendar day’s time limit within which the complaint must 
be answered.  The Board may decide not to hear the written decision.  If the Board hears 
the complaint, the Superintendent shall send the Board’s decision to the complainant within 
60 calendar days of the District’s initially receiving the complaint or within an extended time 
period that has been specified in a written agreement with the complainant. 
 
Appeal to the California Department of Education 
If a complainant is dissatisfied with the District’s decision, he/she may appeal in writing to 
the California Department of Education within 15 calendar days of receiving the District’s 
decision.  For good cause, the Superintendent of Public Instruction may grant an extension 
for filing appeals. 
 
 
When appealing to the California Department of Education, the complainant must specify 
the reason(s) for appealing the District’s decision and must include a copy of the locally 
filed complaint and the District’s decision. 
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The Superintendent of Public Instruction may directly intervene regarding a complaint 
regarding a Chapter 1 program.  The complainant may request its review by the United 
States Secretary of Education. 
 
Referring Complaint issue to other appropriate stat e or federal agencies  
 
The following complaints shall be referred to the specified agencies for appropriate 
resolution and are not subject to the local procedures set forth in these guidelines: 

 General complaints may be referred to Dr. Steve Hovey, Director, Personnel 
  Services, Riverside County Office of Education, 3939 Thirteenth Street, Riverside, 

California, 92502-0868, (909) 788-6673. 
 Allegations of child abuse shall be referred to the applicable County Development Program 

of Social Services (DSS), Protective Services Division or appropriate law enforcement 
agency. 

 Health and safety complaints regarding a Child Development Program shall be 
referred to Department of Social Services for licensed facilities, and to the 
appropriate Child Development regional administrator for licensing-exempt 
facilities. 

 Discrimination issues involving Child Nutrition Programs or Title IX of the 
Educational Amendments of l972 shall be referred to the U.S. Office of Civil 
Rights (OCR). 

 Employment discrimination complaints shall be referred to the State Department of Fair 
Employment and Housing (DFEH) pursuant to Title 22, CCR, Section 98410. 

Community Relations        AR 1312.4(a)  

 

 

 

                                 WILLIAMS UNIFORM C OMPLAINT PROCEDURES 

Types of Complaints  The district shall use the following procedures to investigate and 
resolve complaints when the complainant alleges that any of the following has occurred: 
(Education Code 35186)  

1.  Instructional materials  

 a.  A student, including an English learner, does not have standards-aligned textbooks or 
instructional materials or state- or district-adopted textbooks or other required instructional 
materials to use in class.  

 b.  A student does not have access to instructional materials to use at home or after school.  

 c.  Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage.  (cf. 6161.1 - Selection and Evaluation of 
Instructional Materials)  

2.  Teacher vacancy or misassignment  

 a.  A semester begins and a teacher vacancy exists.  
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 b.  A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class with more than 20 percent English learner students in the class.  (cf. 
4112.22 - Staff Teaching Students of Limited English Proficiency)  

 c.  A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency.  

 Vacancy means a position to which a single designated certificated employee has not 
been assigned at the beginning of the year for an entire year or, if the position is for a 
one-semester course, a position to which a single designated certificated employee 
has not been assigned at the beginning of a semester for an entire semester. 
(Education Code 35186)  

 Misassignment means the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized certificate 
or credential or the placement of a certificated employee in a teaching or services 
position that the employee is not otherwise authorized by statute to hold. (Education 
Code 35186)  (cf. 4112.2 - Certification) (cf. 4113 - Assignment)  

3.  Facilities 

 A condition poses an emergency or urgent threat to the health or safety of students or 
staff.  

 Emergency or urgent threat means structures or systems that are in a condition that poses 
a threat to the health and safety of students or staff while at school, including but not 
limited to gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning 
systems; electrical power failure; major sewer stoppage; major pest or vermin infestation; 
broken windows or exterior doors or gates that will not lock and that pose a security risk; 
abatement of hazardous materials previously undiscovered that pose an immediate threat 
to students or staff; or structural damage creating a hazardous or uninhabitable condition. 
(Education Code 17592.72)  

Filing of Complaint 

A complaint alleging any condition(s) specified in Education Code 35186 shall be filed with 
the principal or designee. The principal or designee shall forward a complaint about 
problems beyond his/her authority to the Superintendent or designee within 10 working 
days. (Education Code 35186)  

The principal or designee shall make all reasonable efforts to investigate any problem within 
his/her authority. He/she shall remedy a valid complaint within a reasonable time period not 
to exceed 30 working days from the date the complaint was received. (Education Code 
35186)  

Complaints may be filed anonymously. If the complainant has indicated on the complaint 
form that he/she would like a response to his/her complaint, the principal or designee shall 
report the resolution of the complaint to him/her within 45 working days of the initial filing of 
the complaint. If a response is requested, the response shall be made to the mailing 
address of the complainant indicated on the complaint.  At the same time, the principal or 
designee shall report the same information to the Superintendent or designee. (Education 
Code 35186) [T5CCR 4680(b)] 

Community Relations  AR 1312.4(c)  
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WILLIAMS UNIFORM COMPLAINT PROCEDURES  

If a complainant is not satisfied with the resolution of the complaint, he/she may describe the 
complaint to the Governing Board at a regularly scheduled hearing. (Education Code 35186)  
The complainant shall comply with the appeal requirements of Section 4632. 
[T5CCR4687(b)] 

For complaints concerning a facility condition that poses an emergency or urgent threat to 
the health or safety of students or staff as described in item #3 above, a complainant who is 
not satisfied with the resolution proffered by the principal or Superintendent or designee may 
file an appeal to the Superintendent of Public Instruction. (Education Code 35186)  

Complaints and written responses shall be public records. (Education Code 35186)  

(cf. 1340 - Access to District Records)  

Reports  

The Superintendent or designee shall report summarized data on the nature and resolution 
of all complaints to the Board and the County Superintendent of Schools on a quarterly 
basis. The report shall include the number of complaints by general subject area with the 
number of resolved and unresolved complaints. These summaries shall be publicly reported 
on a quarterly basis at a regularly scheduled Board meeting. (Education Code 35186)  

Forms and Notices  

The Superintendent or designee shall ensure that the district's complaint form contains a 
space to indicate whether the complainant desires a response to his/her complaint and 
specifies the location for filing a complaint. A complainant may add as much text to explain 
the complaint as he/she wishes. (Education Code 35186)  

The Superintendent or designee shall ensure that a notice is posted in each classroom in 
each school containing the components specified in Education Code 35186. (Education 
Code 35186)  

Community Relations  AR 1312.4(d)  

WILLIAMS UNIFORM COMPLAINT PROCEDURES  

Legal Reference:  
 EDUCATION CODE  
 1240 County superintendent of schools, duties  
 17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account  
 33126 School Accountability Report Card  
 35186 Alternative uniform complaint procedure  
 60119 Hearing on sufficiency of instructional materials  
 CODE OF REGULATIONS, TITLE 5  
 4600-4671 Uniform complaint procedures  
 
Management Resources:  
 WEB SITES  
 CSBA: http://www.csba.org  
 California Department of Education, Williams case: 
 http://www.cde.ca.gov/eo/ce/wc/index.asp  
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Regulation  HEMET UNIFIED SCHOOL DISTRICT  
Approved: November 1, 2005  Hemet, California  
Revised:   
 

 
 
 
Community Relations E(1) 1312.4 
 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 

NOTICE TO PARENTS, GUARDIANS, PUPILS AND TEACHERS  
COMPLAINT RIGHTS 

 
Parents/Guardians: 
 
Education Code 35186(f) requires that the following notice be posted in your child’s 
classroom: 
 
1. There should be sufficient textbooks and instructional materials.  For there to be 
sufficient textbooks and instructional materials, each student, including English learners, 
must have a textbook or instructional material, or both, to use in class and to take home to 
complete required homework assignments.  If these conditions are not met, a complaint may 
be filed. 

 
2. If a semester begins and a teacher is not assigned to instruct the class; if a teacher lacks 
certification or training to teach English learners or is assigned to teach a class with more 
than 20% English learners in the class; or if a teacher is assigned to teach a class for which 
the teacher lacks subject matter competency, a complaint may be filed. 

 
3. If a condition exists that poses an emergency or urgent threat to the health or safety of 
students or staff as defined in AR 1312.4, a complaint may be filed. 

 
4. To file a complaint regarding the above matters, complaint forms can be obtained at the 
principal’s office, district office, or can be downloaded from the school district’s or California 
Department of Education’s website. 
 
5. The complaint form can be submitted to the Principal’s office or at the office of the 
Assistant Superintendent of Human Resources at Hemet Unified School District Office, 2350 
West Latham Avenue, Hemet, CA.  92545. 

 
6.        Please note the area, classroom or other specific location identification of the 
           complaint. 
 
 
 
 
 
 
 
Exhibit HEMET UNIFIED SCHOOL DISTRICT 
Version:  November 1, 2005 Hemet, California 
Revised:  July 17, 2007 

 
Community Relations E(2) 1312.4 (a) 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 

COMPLAINT FORM:  WILLIAMS UNIFORM COMPLAINT PROCEDU RES 
 
Complaints may be filed anonymously.  However, if you wish to receive a response to your 
complaint, you must provide the contact information below.  
 
Response requested?       � Yes        �  No 
 
Name:_____________________________________________________________ 
Address:___________________________________________________________ 
Phone Number:          Day:__________________     Evening:  ________________ 
 
Issue(s) of the complaint: Please check all that apply.   

 
1. Textbooks and instructional materials:   

 � A pupil, including an English Learner, does not have standard-aligned textbooks 
or instructional materials or state adopted or district adopted textbooks or other 
required instructional materials to use in class. 

 � A pupil does not have access to textbooks or instructional materials to use at 
home or after school. This does not require two sets of textbooks or instructional 
materials for each pupil.  [T5CCR 4681(a)(2)] 

 � Textbooks or instructional materials are in poor or unusable condition, have 
missing pages or are unreadable due to damage. 

 � A pupil was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials. 

   
  The title of the course or grade level in which the deficiency(ies) in instructional 

materials exists.  [T5CCR 4681(b)(2) 
 
  Name of the School:________________    Name of Teacher ________________ 
  Name of Course ___________________     Grade Level ___________________ 
   
  Please provide as much text as needed to explain the deficiency or deficiencies 

in instructional materials as the complainant feels necessary.  A complaint may contain 
more than one allegation of deficiency or deficiencies in the instructional material.  
[T5CCR 4681(c)] 
_____________________________________________________________________
_________________________________________________________ 

  E(2) 1312.4 (b) 
 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
2. Teacher vacancy or misassignment: 
� A semester begins and a teacher vacancy exists. 

 � A teacher lacks credentials or training to teach English learners or is assigned to teach 
a class with more than 20% English learners in the class. 

 � A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

 
The name of the teacher of the course or grade level.   
 
  [T5CCR 4681(b)(4)] 
 
  Name of Teacher:_________________________________________________ 
  Name of Course:____________________     Grade Level:________________ 
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  The complaint may contain as much text as needed to explain the teacher vacancy or 

misassignment identified above. 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_________________________________________________ 

 
3. Facility conditions: 

 � A condition exists that poses an emergency or urgent threat to the health or safety of 
students or staff as defined in AR 1312.4. 

 
 Please describe the emergency or urgent facilities conditions that pose a 
     threat to the health or safety of pupils or staff.  [T5CCR 4683(a)(2)]   
 
     Please provide as much text as needed to explain emergency or urgent 
     facilities conditions that pose a threat to the health and safety of pupils or 
     staff, as complainant feels necessary.  A complaint may contain more than 
     one allegation of emergency or urgent facilities conditions that pose a 
     threat to the health and safety of pupils or staff. [T5CCR 4683(b)] 

     ___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 

 
E(2) 1312.4 (c) 

 
WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 
 
Please describe how the condition poses a threat to the health or safety of pupils or staff.  
[T5CCR 4683(a) (3)]   
 
Please provide as much text as needed to explain emergency or urgent facilities conditions 
that pose a threat to the health and safety of pupils or staff, as complainant feels necessary.  
A complaint may contain more than one allegation of emergency or urgent facilities 
conditions that pose a threat to the health and safety of pupils or staff. [T5CCR 4683(b)]  
___________________________________________________________________ 
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________________ 
 
Please file this complaint with the person specified below at the following location:  
 
___________________________________            ___________________________ 
(Principal or title of his/her designee)                       (Date Submitted)  
 
_______________________________________________________________________ 
                                                               (Address) 
 
Please provide a signature below.  If you wish to remain anonymous, a signature is not 
required.  However, all complaints, even anonymous ones, should be dated. 
 
 
              ____________   
                  (Signature)                                     (Date) 
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Exhibit HEMET UNIFIED SCHOOL DISTRICT 
Version:  November 1, 2005 Hemet, California 
Revised:  July 17, 2007 
 
 
Posting and Dissemination 
It shall be the responsibility of HUSD to ensure proper notification of the students, their 
parents, staff and the community of the Uniform Complaint Procedures.  Activities to carry 
out this intent shall include the following: 
 
a.  The UCP shall be displayed in a prominent location in all administrative offices and all 
areas where rules, regulations, procedures and standards of conduct are posted; 

 
b.  A copy of the written UCP shall be a part of any orientation program conducted for 
students at the beginning of each quarter, semester or summer session and for each new 
enrolling student; 

 
c.  A copy of the UCP shall be included in the Parent’s Rights notifications that are sent to 
parents/guardians at the beginning of each school year; 

 
d.  A copy of the UCP shall be provided to each faculty member and all members of the 
administrative and support staff at the beginning of the school year or at the time a new 
employee is hired; 

 
 e.  A copy of the UCP shall appear in all publications that set forth the rules, regulations 
procedures and standards of conduct for this educational institution. 
 
 
Legal authority: 
Board Policy #1312.3 
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Community Relations E(1) 1312.4 
 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 
 

NOTICE TO PARENTS, GUARDIANS, PUPILS AND TEACHERS  
COMPLAINT RIGHTS 

 
 
Parents/Guardians: 
 
Education Code 35186(f) requires that the following notice be posted in your child’s 
classroom: 
 
1. There should be sufficient textbooks and instructional materials.  For there to be 
sufficient textbooks and instructional materials, each student, including English learners, 
must have a textbook or instructional material, or both, to use in class and to take home to 
complete required homework assignments.  If these conditions are not met, a complaint may 
be filed. 

 
2. If a semester begins and a teacher is not assigned to instruct the class; if a teacher lacks 
certification or training to teach English learners or is assigned to teach a class with more 
than 20% English learners in the class; or if a teacher is assigned to teach a class for which 
the teacher lacks subject matter competency, a complaint may be filed. 

 
 

 
3. If a condition exists that poses an emergency or urgent threat to the health or safety of 
students or staff as defined in AR 1312.4, a complaint may be filed. 

 
4. To file a complaint regarding the above matters, complaint forms can be obtained at the 
principal’s office, district office, or can be downloaded from the school district’s or California 
Department of Education’s website. 
 
5. The complaint form can be submitted to the Principal’s office or at the office of the 
Assistant Superintendent of Human Resources at Hemet Unified School District Office, 1791 
W. Acacia Ave. Hemet, CA.  92545. 

 
6.        Please note the area, classroom or other specific location identification of the 
          complaint. 
 
 
 
Exhibit                HEMET UNIFIED SCHOOL DISTRICT 
Version:  November 1, 2005 Hemet, California 
Revised:  July 17, 2007 
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HAMILTON HIGH SCHOOL 

Dates to Remember 
2011-2012 

 
July  
1st – Oct 31st  CELDT Window 
26th – 27th   CAHSEE Testing (2011 Seniors) 
 
August  
22nd    First Day of Classes 
 
September  
5th     Labor Day 
6th – Oct 14th  Fall MAP Test Window  
10th  ACT Testing 
22nd  Back to School Night 
30th   End of First Grading Period 
 
October  
4th & 5th   CAHSEE Testing (12th Grade) 
1st   SAT Testing 
22nd  ACT Testing 
28th   Homecoming 
 
November  
5th    SAT Testing 
1st & 2nd   CAHSEE (11th,12th & Adult Ed.) 
10th   End of Second Grading Period 
11th    Veteran’s Day Recess 
21st-25th    Fall Recess/Thanksgiving 
  
December  
3rd    SAT Testing 
10th  ACT Testing 
19th – 30th   Winter Recess 

 
January  
2nd    Holiday 
3rd – Feb 10th    Winter MAP Test Window  
16th – 20th   Quiet Week 
16th    Martin Luther King Holiday 
19th – 20th   Minimum Days / Final Exams 
20th   End of First Semester  
28th  SAT Testing 

February  
4th    Winter Formal 
6th – April 20th  CA Physical Fit. (Test 9th Grade) 
7th & 8th  CAHSEE (10th, 12th & Adult Ed.) 
11th  ACT Testing 
20th - 24th    President’s Recess 
 
March  
9th   End of Fourth Grading Period 
28th  SAT Testing 
13th – 26th   EAP Writing (11th Grade) 
13th & 14th              CAHSEE (10th,11th, 12th & Adult Ed.)  
22nd   Parent Conference Night 
 
April  
2nd – 6th   Spring Recess  
14th   ACT Testing 
9th – May 25th  Fall MAP Test Window  
10th - May 3rd    STAR Testing 
April 27th   End of 5th Grading Period 
 
May 
5th    SAT Testing 
7th – 18th  Advanced Placement Testing 
8th & 9th   CAHSEE Testing 
21st – Jun 1st    Quiet Week 
24th & 25th   Senior Final Exams 
25th    Minimum Day 
28th  Memorial Day Holiday 
29th    Senior Awards 
30th    Graduation 
31st - Jun1st Minimum Days / Final Exams 
   (Grades 9–11) 
 
June  
1st   End of Second Semester 
   (Last Day of School) 
2nd    SAT Testing 
9th   ACT Testing 
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Hamilton High School 
 

2011-2012 Bell Schedules 
 

Regular Day Schedule     Minimum Day-Exam Schedule 
         (Dates:  Jan 19th & 20th; May 31st & June 1st  finals  

Period 1  8:30     -  9:23    Period 1/2 8:30   -   9:47  
  
Period 2*  9:31     - 10:31   Period 3/4    9:55   -   11:13 
 
Period 3   10:39   - 11:32   Period 5/6  11:21 -   12:38 
 
Lunch A  11:32   - 12:02   Lunch   12:38 -    1:00 
                                                                        (Sem. exam format: 1-3-5 day one; 2-4-6 day two) 

Period 4A 12:10   - 1:03 
 
Period 4B 11:40   -   12:33   Minimum Day Schedule 
         (Date: May 25th ) 

Lunch B  12:33   - 1:03    Period 1  8:30    - 9:04  
 
Period 5  1:11     -  2:04    Period 2  9:12    - 9:47 
 
Period 6  2:12     -  3:05    Period 3  9:55  -    10:29 
 
         Period 4  10:37  - 11:11 
          
         Period 5  11:19  - 11:53 
 
         Period 6  12:01  - 12:35 
        
         Lunch  12:35  - 1:00 

*Period 2 on the regular day schedule includes seven                
additional minutes for the pledge, reading of daily 
announcements, and for periodic student management 
tasks. 


